AJJMUHUCTPAILIMSI TOPO/ICKOI'O OKPYT'A «T"OPO/I, JIECHO»
ITIOCTAHOBJ/IEHMNE

29.09.2020 Ne 1041
r. JlecHOM

O eHeceHUU U3MeHeHUll 8 AOMUHUCMPAMUEHbLIl pe2/dMeHIm npedocmae/neHust
aoMuHucmpayueti 20po0ckoz20 okpyza «I'opod JlecHotli» MyHUYUNA/AbHOU yC/ay2u
«Bbl0aua Konuti apxueHbIx 00KyMeHM08, N00meepiHcoaujux npaso 6/1a0eHus
3em.1ell», ymeepiHcOeHHbIU NOCMaHoe/AeHUeM aoMuHucmpayuu
20p00CcK020 okpyza «I'opod JlecHoti» om 31.10.2019 Ne 1202

B cooTtBercTBUM ¢ PefiepanbHbIM 3aKOHOM OT 27 urons 2010 roga Ne 210-P3 «O6
OpraHu3alyy MpeAoCTaBIeHusl TOCYAAapCTBEHHbIX YU MYHULIUIAIBHBIX YC/IyT», pelleHrueM
HOywmbl ropoackoro okpyra «['opog JlecHoii» ot 04.07.2012 Ne 51 «O6 yTBepKaeHUH
TepeuHsi yCIyr, KOTOpble SIBASIFOTCS HeOOXOAWMBIMM W 00si3aTe/bHbIMA /ISt
Tpel0CTaB/IeHHsI MYHULIUIMA/IBHBIX YCIYT aJMUHHCTpaLer ropojckoro okpyra «l'opop
JlecHoV», TOABEJOMCTBEHHBIMU €1 YUPEXAEHUIMU, U TIPeJ0CTaB/ISI0TCSA OPraHU3aLusIMU,
y4aCTBYIOILMMU B TIPeJOCTAaB/IeHUH MYHULUIIAJBHBIX  yCIyr», T[IOCTAHOBJIEHUEM
afMUHUACTpalMu ropogckoro okpyra «['opop JlecHoit» ot 18.01.2019 Ne 19 «O6
yTBep)KAEHUU TIOpsAKA Pa3pabOTKU U YTBEP)KAEHWS aJMUHUCTPATHBHBIX DerjaMeHTOB
TpeloCTaB/IeHUs] MYHULIUIIA/IBHBIX YCJIYT, TOPsijKa IPOBeJeHUsl SKCIIepTU3bl TPOeKTOB
aJMUHUCTPATUBHBIX PerjiaMeHTOB IpeJ0CTaB/IeHUs] MYHULIUIIA/IbHBIX YC/IYT»

IIOCTAHOBJIALO:

1. BHecTM wu3MeHeHHWs B aJMUHHCTPATHUBHBIM perjlaMeHT Ipe/loCTaB/IeHus
aJMUHUCTpaLMeld ropogckoro okpyra «['opog JlecHoi» MyHULIMIIAIBHOW YC/IyTH
«Bpijaua KOMMM apX¥BHBIX JOKYMEHTOB, IMOJATBEP’KIAIOLMX MPaBO BJAZIeHUS 3eMJIen»,
YTBEP>K/JIeHHbIN [TOCTaHOBJIEHWEeM aZIMUHUCTPALUM TOpPOACKOro okpyra «l'opog JlecHoi»
or 31.10.2019 Ne 1202 «OO6 yTBepXJeHUM aAMUHHUCTPATUBHOTO perjiaMeHTa
NpefoCTaB/IeHnss  aJMUHUCTpanuent  ropogckoro — okpyra  «['opom  JlecHou»
MYHULIMIIAIBHOW YCIyru «Bbljaya KOMWM apXUBHBIX [JOKYMEHTOB, MOJTBEp)KAAroLUX
T1IpaBO B/IaJleHUs 3eMIei», U3JI0KUB €r0 B HOBOM peJjakLivy (TIpuaraeTcs).

2. Hacrosiiee moctaHoB/ieHUe OMyO/JMKOBAaTh B IEYaTHOM CpeZCTBE MacCOBOM
vHpopMmaluu  «BecTHUK-OpUIMaMbHBI» W pa3MeCcTUTb Ha OQUIMATbHOM  CalTe



aJMUHUCTPALIMM  TOpPOJACKOro oKpyra «l'opog JlecHoit» B  uHGMOPMAaI[MOHHO-
TeJIeKOMMYHUKALMOHHOM ceTu «IHTepHeT».

3. KOHTpO/b UCTIO/IHEHYS HACTOSLLETO TTIOCTAHOBJIEHNS BO3/I0KUTh Ha 3aMeCTUTeJIS
I71aBbl @JIMUHUACTpPALMA ropofckoro okpyra «['opopg JlecHoii» 10 TNpaBOBBIM W
opraHu3alMoHHbIM BonipocaM Kys3HerjoBa A.B.

I'maBa ropojckoro okpyra
«'opop JIecHoM» C.E. YepenaHos



[IpunoxeHue

K MTOCTaHOBJIEHUIO aJIMUHUCTPaLIUU
ropoAckoro okpyra «l['opoz
JlecHoii»

oT 29.09.2020 Ne 1041

YTBEPXIEH

MOCTaHOBJIEHWEM aIMUHUCTPaLUA
ropozackoro okpyra «l['opoz
JlecHoii»

ot 31.10.2019 Ne 1202

«O06 yTBep)XJeHUH
aZIMAUHACTPAaTUBHOTO

peryiaMeHTa npeoCTaB/IeHUs
aZIMUHHCTpAaLier TOpPOJICKOT0
okpyra «I'opoz JlecHoM»
MYHHULIUMA/IBHOU yCITyTH «Bbigaua
KOIMHWM apXWBHBIX JJOKYMEHTOB,
MO/ TBEP K AIOIIUX TTPaBO Ha
B/IaJieHUe 3eMJIei»

AJMUHUCTPAaTUBHBIN pPerjiaMeHT
NpeA0CTaB/IeHNs a/[]MUHUCTPaner ropoAckoro okpyra «I'opop JlecHoun»
MYHHLMIIQ/IbHOM yCIyr «Bbijaya Konuil apXuBHBIX AOKYMEHTOB,
NOATBEP)KAAI0IMX NIPaBo Ha BJIafileHHue 3eM/Ien»

Pa3pen 1. O01mue mosio)keHus

1. AZIMUHUCTPAaTUBHBIN perjamMeHT MpeJoCTaB/leHNs aMUHUACTPaLer TOPOACKOTO
okpyra «['opog JlecHow» MyHULMNAJIbHOW YCAyru «Bbigaya KOMUKM —apXUBHBIX
JIOKYMEHTOB, TOATBEPXKAAOIMX TPaBO Ha BjajZieHuWe 3emyiel» (Zasee — perjiaMeHT)
yCTaHaBJ/IMBaeT TMOPSZOK U CTaHAApT Mpe[oCTaB/IeHUs] MyHULIMIIATIbHOW yCayru «Brigaua
KOIMUM apXWBHBIX TOKYMEHTOB, TIOATBEPXKAAIOIMX MPaBO Ha BJaJieHue 3eMyiek» (manee -
MyHULIUNaIbHas yCayra).

2. PernaMeHT ycTaHaBIMBaeT CPOKW M TMOCJ/IEOBATE/IbHOCTh aIMUHUCTPATHUBHBIX
TpoLielyp, OCYILeCTB/ISIEMBIX B XO/le TIPe0CTaB/IeHrsI MYHULIUIIAIbHOM YC/IyTH, TTOPSIA0K
B3aUMO/IEUCTBUS MEXAY A0/DKHOCTHBIMU JTML[aMU, B3aUMO/|€UCTBUS C 3asiBUTE/ISIMU.

Kpyr 3asiBuTesnien

3. 3asiBUTe/ISIMU Ha MOy4yeHre MyHULIMTATbHOW YCTYTU SBJISOTCS:

1) dusnueckure ¥ OpUAMUECKUe Jkija, oOpalaroiecs Ha 3aKOHHBIX OCHOBaHUSX K
apXvMBHbIM JIOKyMeHTaM B 1ieJigX TOJlyueHUs] U HCIO/b30BaHUs HWH(OpMaIUd O
BbI/|eJIEHUU 3eMeJIbHOTO Y4YacCTKa (J1asiee — 3asiBUTEJIN);
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2) 3aKOHHBIMA TpeJACTaBUTE/b 3asBUTEJIs, YKa3aHHOTO B TOAIMYHKTe 1 HacCTOSILero
TyHKTA.

TpeboBaHus K nopsAAKy nHGpopMUpPOBaHHSA
0 NpeAoCTaB/IeHNH MYHHUIIUIIA/IbBHOH YCIYyTH

4. VHdopmupoBaHue 3asiBUTe/ield O TIOpsi/iKe TMpeoCTaBJeHUs] MYHULIUIA/IbHON
YCJIYTH  OCYIIEeCTB/IsSIeTCS  HeNocpeACTBeHHO  pabOTHUKaMM  apXUMBHOTO  OT/esa
aJIMUHUCTPALIUU TOpPoJicKOro okpyra «['opof JlecHoii» (Janee — MyHULIUMAIbHBIA apXUB)
MpU JIMYHOM TipUeMe U MO TesneoHy, a Takke uepe3 ['ocyzapcTBeHHOe OKeTHOe
yupexxaeHre CBepa/ioBCKoM 06/1acTi « MHOTO(YHKIIMOHA/IBLHBIN 1IeHTP Mpe0CTaBIeHUs
rOCyJapCTBEeHHBIX ¥ MYHHUILIUIANBHBIX YCAyr» (anee — MHOrO(MYHKIMOHA/IbHBIA L[€HTP
TIpe/IOCTaBJ/IeHNs TOCYJapCTBEHHBIX U MyHULIUTIAIBHBIX YCIYT) U ero GuIiasbl.

5. Wndopmaiis o MecTe HaxoxkeHus, rpadukax (pexume) paboThl, HOMepax
KOHTaKTHbIX Tejie)OHOB, ajjpecax 3JIeKTPOHHOW TOUTbl W O(UIMaNbHOrO CcaiTa
MYHUIUIIATBHOTO apXuBa, WH(OpMalUsi O TOpsifike MpefoCTaB/AeHUs] MYHUIUIAIbHOM
yCJIyryd pasmellleHbl B (efepasbHOM TOCy/apCTBeHHOW WH(POPMALMOHHOM CUCTeMe
«EauHBIN TIOpTan TroCyAapCTBeHHbIX W MYHULUIAIbHBIX yCayr (dbyHKUm)» (ganee —
Enunbiii moprtan) mo agpecy: https://www.gosuslugi.ru/, Ha odulMaasHOM caiiTe
YTIOJTHOMOUEHHOT'0 OpraHa 1o azpecy: http://gorodlesnoy.ru/, Ha oduiManbHBIX CallTax B
MH(OpPMAaI[MOHHO-TeJIEKOMMYHUKAI[MOHHONW ceTu «VIHTepHeT» UM HH(OPMAaI[MOHHBIX
CTeH/lax MYHMILMMA/JbLHOTO apXuBa, Ha OQUIMaJIbHOM CaiiTe MHOTO(YHKLIMOHATbHOTO
L[eHTpa TIpe/loCTaB/ieHUs] TOCYJapCTBEHHbIX W MYHULIMIAABHBIX YCAyT TI0  ajpecy:
www.mfc66.ru  (mamee —  odulMaTbHBIA  CalT), aTakKKe  MpPeJOCTaB/ISIeTCsS
HeTocpeICTBEHHO COTPYAHUKaMK MYHULIMIIATLHOT'O apXyBa MIPU IMUHOM TpreMe, a TakKe
110 TenedoHy.

6. OcHOBHbIMM TpeOOBaHMSMH K HWHGOPMHUPOBAHUIO TpaXkAaH O TOPSAKe
TIpeIOCTaB/IeHNS] MYHULUIA/ILHOW YCIYTH, YCIYT, KOTOPbIe SIB/IIOTCS HEOOXOANMBIMHU U
00s13aTe/TbHBIMU [I71S TIPeJI0CTaB/IeHUs] MYHULIMTIATBHON YCTYTH, SIBJISTIOTCS JOCTOBEPHOCTh
rpeiocTaB/isieMOld  UH(pOpMallUi, YeTKOCTb B U3/I0’KeHWd UHGOpMalUuM, TI0JIHOTa
VMH(OPMHPOBaHUS.

7. Ilpu 006l1jeHNM C rpaykJjaHaMH [IOJDKHOCTHBIE JIUI[A, MYHHUIUIATIbHbIE CTy’Kallie
WM COTPYAHWKYA MYHMIMIIAJLHOTO apXWBa [JO/DKHBI BeCTH Ce0si KODPeKTHO U
BHMMaTre/bHO K Tpa)k[JaHaMm, He VyHWXKAaTb MX 4YeCTU M [JOCTOMHCTBA. YCTHOe
MHGOPMHpOBaHUe O TIOpsiIKe TIpeJOCTaB/eHUs MYHULMMNAJbHOW YCAYTH  J0/DKHO
TIPOBOAUTHLCS C UCTIOIb30BaHNEeM O(ULIMaTbHO-Ze/I0BOTO CTH/ISI PeUH.

8. ndopmMrpoBaHue rpakAaH O MOPsiiKe MpeAoCTaBAeHUs] MyHULUMTIaAbHON YCIyTH
MO>KeT OCYILeCTBJISITCSI C UCTIO/Ib30BaHUEM CPe/ICTB aBTOMH(OPMHPOBAHHUSI.

Paszpgen 2. CtanjapT npeAocTaB/ieHNs MyHULIUNA/IbHOU YC/IyTH
HanMeHOBaHHe MyHMIIMIIA/IBHOM yC/IyTH

9. HauMmeHOBaHVMe MyYHULMIIAJILHOM yCIyTH: «BblZlaua  KOMMM — apXWBHBIX
JJOKYMEHTOB, IO TBEP KAAr0IMX [TPAaBO Ha BiIaJleHHe 3eMIei».



HanMeHoBaHuUe OpraHa, npej0CTaB/IAI0Iero MyHULMNAIbHYI0 YCIYTy

10. IlpenmocTtaBneHnMe MYHULMIIAJBHOU YCJIYTU OCYLIECTB/SIeT aJMUHUCTpaLys
ropoackoro okpyra «['opog JlecHoi» (Zanee — yIOJHOMOUEHHBIM OpraH) B JIMLe
MYHMLUIIAIbHOTO apXU1Ba.

HanMeHoOBaHHe OPTraHOB M OPraHHU3aI[HH, O0palleHHe B KOTOPbIe
He00X0/{UMO /I/Isl IPe/J0CTaB/IeHUsA MyHULIUNA/ILHOH YCIyTH

11. Tlpu mnpepocTaBieHUM MYHULIMMNAJBbHBIM apXWUBOM MYHMULMMAIBHOW YCIYTH
Me)KBeJJOMCTBeHHOe MH(OPMAaLIMOHHOEe B3aUMO/IeiCTBUE He MpeJlyCMOTPEHO.

12. 3anpertrjaeTcsi TpeOOBaTh OT 3asiBUTENS OCYIIeCTB/IEHUs JeHCTBUM, B TOM UMCIIe
COT/IaCOBaHUM, HEOOXOAUMBIX AJis TOy4YeHUs] MYHULIMIAAbHOW YC/IYTU U CBSI3aHHBIX C
oOpallieHeM B UWHble OpraHbl MeCTHOTO CaMOYIIpaB/ieHWs U OpraHu3alud, 3a
VICK/IFOUeHHeM II0/IyYeHHs yC/Iyr, BK/IKOUEHHbIX B IlepeuyeHb YC/Iyr, KOTOpble SBJIHOTCSA
HeoOXOAUMBIMUA U 00s13aTeNbHBIMU [l TIPeA0CTaB/IeHUs] MYHULIUMAAbHON YCIyTU B
COOTBETCTBUM C pelieHreM lymbl ropogckoro okpyra «l'opop JlecHor» ot 04.07.2012
Ne 51 «OO6 yTBepK[JeHUM TIiepeuHsi YCIyr, KOTOpble SIBJSIOTCS HeOOXOJUMBIMU U
o0si3aTe/IbHBIMUA ~ [JI1  TIPeJOCTaB/IeHUs] MYHMLMIAABHBIX ~ YCAYT  aAMUHUCTpALMedt
ropozackoro okpyra «l'opog JlecHol», IOABEJOMCTBEHHBIMU €U YUPEXIEHUSIMH, U
T1peJ0CTaB/IAKOTCS OpPraHU3alvsiMy, YUYaCTBYIOLMMU B MIPeA0CTaBJIeHUY MYHULIUIAIbHBIX
YCITYT».

OnucaHue pe3y/ibTaTa NpeA0CTaB/i1eHUs MyYHHULIMNA/IBHON YCIYyTH

13. Pe3ynbTaToM rpefocTaB/ieHHs] MYHUIUIIA/IbHOW YCIYTH SIB/SIETCS:

apXuBHasl CIIpaBKa;

apXUBHasl BbIUCKa;

apXuBHas KOIus;

oTBeT 06 OTCYTCTBUHM 3arpalliiBaeMbIX CBe/IeHHUH;

pPeKOMeH/Ial[ysl O JaJbHeUIIMX My TAX MoMCKa HeobX0AUMOoM uH(popMaruy;

yBeJJOM/IeHre O HarpaB/eHUHd COOTBeTCTBYIOL|Ero 3arpoca Ha MCIIO/IHeHue
B IDYTOW apXUB WM OPraHU3alUIo;

OTKas3 B Mpe/j0CTaB/IeHUA MYHULUMIIATbHOU YCIYTH.

Cpoku npejocTaB/eHUs1 MyHUIIUINIA/IbHOH YC/IYyTH, B TOM UMCJ/Ie C y4YeTOM
He00x0/JUMOCTH 00palleHNs B OpraHu3al{uM, yuacTBYHOIIUe B MPeA0CTaB/JIeHUH
MYHULIUNA/JIbHON YC/IyTd; CPOK NPUOCTAHOB/IeHNs NPe/i0CTaB/1eHUs
MYHULIUNA/JIbHOU YC/IYT4 B C/Iy4ae, eC/ii BO3MO)XKHOCTb NIPHOCTAHOB/IEHUA
NnpeAyCMOTpPeHa 3aK0HOAaTeIbCTBOM Poccurickon ®@ejepanyiv; CpOK BbIJauH
(HanmpaB/ieHUsA) JOKYMEHTOB, SIB/ISIIOIIUXCS Pe3y/IbTaTOM NMpeAoCTaB/IeHHs
MYHULIUNA/TbHOM YC/IyTH

14. Cpok wucno/iHeHus 3arpoca M0 apXUBHBIM [OKYMEHTaM MYHULUIIAJILHOIO
apxXvBa He [J0JDKeH TpeBbiath 30 JHel o JHA perucTpaLyy 3amnpoca.



C yuetoM oOpalleHusi 3asiBUTeNss uepe3 MHOTOQYHKLMOHAIbHBIA  LIEHTP
NpeJOCTaB/IeHUSI TOCY/IapCTBEHHBIX M MYHULIMINAIBHBIX YCJIYr CPOK TIpeJoCTaB/IeHUs
MYHULIUIIATBHOW YC/IYTU WUCUMCIAETCS C MOMEHTa PerucTpalid B YIIOJIHOMOYEHHOM
oprase, pe/j0CTaB/ISIFOLLEM MYHULIMIIAIBHYIO YCIIYTY.

3anpoc, He OTHOCSIIMWCA K COCTaBy XPaHSIIUXCS B MYHULIMIAJBHOM apXUBe
ApPXUBHBIX [JOKYMEHTOB, B TeueHWe 5 [Heill CO [HSl ero pervcTpalyyd Harpab/sieTcs
B IDYroil apXuB WJIM OpraHU3allvIo, T/le XpaHsITCs HeoOX0oMble apXUBHbIE JOKYMEHTBI, C
yBeJjoMJIeHeM 00 5TOM 3asiBUTeJISI.

HopMmaTuBHbIe NpaBoBbIe aKThl, Ppery/JIUpyloLye NpejocTaB/ieHue MyHHIMIIA/IbHON
yCIayru

15. IlepeueHb HOPMAaTHMBHBIX TIPABOBBLIX AKTOB, PEry/JUWPYIOLLIUX I[pefoCTaB/ieHHe
MYHUIUIIATBHOM yC/IYTU, C YKa3aHWeM WX DPEeKBU3UTOB U UCTOYHUKOB O(UIIMA/IBHOTO
ory0/IMKOBaHUsI pasMellieH Ha oQuiManbHOM caiiTe YIIOJHOMOYEHHOTO OpraHa B
VH(}OpMaI[MOHHO-Te/IeKOMMYHUKALIMOHHOMN ceTu «/IHTEpHET» o azpecy:
http://gorodlesnoy.ru/ v Ha EariHOM miopTarie 1o azipecy: https://www.gosuslugi.ru/.

YTo/THOMOYeHHbIN OpraH ofecrieurBaeT pa3MellleHde W aKTyaau3al[dio TIepeuHs
yKa3aHHbIX HOPMAaTHMBHBIX TPABOBBIX AaKTOB Ha CBoeM O(QUIMaTbLHOM CaiiTe B
VH(}OpMal[MOHHO-Te/IeKOMMYHUKALIMOHHOM ceTu «IHTepHeT».

HcuepnbiBarouiyii nepevyeHb A0KYMEHTOB, He00X0AUMBIX B COOTBETCTBUH
C HOpPMAaTUBHBIMHU NPABOBBIMHU AKTaMH /ISl MIPe/J0CTaB/IeHUs1 MyHHUIIUIIA/IbHOM
YCIYTH, H YCIYT, KOTOPbIe SIBJISIIOTCS He00X0JMMbIMH U 00s13aTe/IbHBIMHU /151
MpeA0CTaB/IeHUs MYHHULIMNA/IbHON YCIYTd, MOJJ/Ie)XalX Mpe/|CTaB/1eHHI0
3asiBUTe/IeM, CrI0CO0bI X MOJTyUeHUsI 3asiBUTe/IeM, B TOM UKCJ/Ie B 3/IeKTPOHHOM
(¢opme, moOpAOK UX NPeACTaB/IeHUA

16. B 1jes1ax rosyyeHus MyHULUMTIATbHOM YCIYTH 3asiBUTE/ b MIPe/ICTaBJ/IsieT 3apocC B
YIIOJITHOMOUEHHBIM OpraH, MYHULMNAJbHbIA apxuB (C IOC/IeyIOL|erd perucrparyen
3arpoca B YIOJHOMOUEHHOM OpraHe) WiAd B MHOTO(QYHKIMOHANbHBIA  I[€HTP
rOCyZlapCTBEHHBIX U MYHHULIUTIA/IBHBIX YC/IYT O MIPe/IoCTaB/eHuM MYHULIMMNAIbHON yC/IyTh
(3ampoc  3asiBUTeNb [JJO/DKEH TIPe/ICTaBUTh CaMOCTOSITe/IbHO B 1e/siX  TOJy4YeHust
MYHULIMNABHOM YC/IyTH).

JTIOKyMeHTOM, TIOATBEP)KJAIOLMM  TIOJIHOMOYMS  TpeACTaBUTENs]  3asiBUTEJI,
SIB/ISIETCSI  [JOBEPEHHOCTb, O(OpPM/IEHHAasi W BblJjaHHasi B TMOpPsSAKe, MNPeJyCMOTPEHHOM
3aKOHOAaTenbCcTBOM Poccuiickort @enepariyu.

B 3arpoce 3asiBUTeIs1 AO/DKHBI ObITh YKa3aHbI:

1) Ha¥MeHOBaHUe HOPUJWYECKOTO Jivija Ha OslaHKe OpraHu3al[uu; AJis TPaKAaH -
dhamusis, UMs1 ¥ 0TUeCTBO (TI0C/ie[jHee — MPU HaIUUWK);

2) TIOUTOBBIN W/WIW 3JIEKTPOHHBIN afipec 3asiBUTEJs], 110 KOTOPOMY [OJDKeH OBbITh
HaripaBJ/ieH OTBeT, yBeZlOMJIeHHe O repeajipecaliiu 3arpoca;

3) uHTepecywollie  3asiBUTeNsT  BOMPOC, CoObiTHe,  (akT,  CBefeHUs
Y XpPOHOJIOTUUeCKre paMKH 3aripaiimBaeMoii UH(GOpMaLuu.



3asiBUTE/b BIpaBe 10 COOCTBEHHON WHUIMATHBE TIPe/ICTaBUTh JOKYMEHThI (MM UX
KOIHUM), CoZiepKalljye AOMOJHUATe/IbHbIE CBeIeHUs], OTHOCSIIMEeCs K TeMe 3armpoca.

17. [Ona 1ionydyeHUs [OKYMEHTOB, HeOOXOAWUMBIX [Jii TIpelOCTaB/IeHHs
MYHUIIUTIATBHOM YCIYTH, yKa3aHHBIX B IMyHKTe 16 HacTosillero persiaMeHTa, 3asiBUTeb
JIMYHO o0OpailrjaeTcst B OpraHbl MyHULIUITAILHOU BJ/IaCTH, YUPEX/I€HUS U OPTaHK3alIUu.

18. 3asiBneHHe U JOKYMeHThI, HeOOXOIUMBIe /IJisl TIPeI0CTaBIeHUsT MYHHULIATIATbHON
yCJIYTH, YyKa3aHHble B TMyHKTe 16 HaCTosIlero perjamMeHTa, TMpPeJCTaBAsSIOTCS B
yIOJTHOMOUEHHbIN OpraH, MYHUIIUIMA/JbHBIA apXuB IMOCPEeACTBOM JIMUHOTO OOpallleHuUs
3asiBUTeJIsA, TI0CPeZICTBOM TTOUYTOBOTO OTIIpaB/ieHUs], Yepe3 MHOTO(YHKIIMOHA/IBbHBIN 1[eHTP
TIpeIoCTaB/IeHHsI TOCYJAapPCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT JIMOO C UCMO/Ib30BaHUEM
MH(OPMAaI[MOHHO-TeJIEKOMMYHUKAI[MOHHBIX ~ TeXHOJIOTHMH, BKJIOUas  HCII0JIb30BaHHe
EquHoro moptana, W JpPYrux CcpejcTB HWHGMOPMAlLMOHHO-Te/1eKOMMYHUKAIIMOHHBIX
TeXHOJIOTMHA B CJ/ly4asix U TOpsi/IKe, YCTAHOBJIEHHBIX 3aKOHO/|aTe/JbCTBOM Poccuiickou
@eneparu 1 CBepyI0BCKOM 00/1acTH, B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB MPH Ha/TMUWN
TeXHUUECKOW BO3MOXKHOCTH. [Ipy 3TOM 3asiBjieHHMe W 3eKTPOHHBI 00pa3 KaXA0ro
JOKYMEeHTa MOTYT OBITh TIO/NHCAHBI TIPOCTOM 3/IEKTPOHHOM TTOATHCHIO.

VicuepnbiBaroiuii nepeyeHb JOKyMeHTOB, HEO0X0JUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMHU NPAaBOBBIMHU aKTaMH /YIS MIpe/j0CTaB/IeHUsA MyHHLMIIA/IbHON
yC/Iyrd, KOTOpPbIe HAX0AATCA B PacopsUKeHUH OpraHoB MeCTHOr0 CaMOyIpaB/IeHUs!
U UHBIX OPraHoOB, yUaCTBYHIIMX B NPeA0CTaB/I1eHNH MyHUIUNIA/IBHBIX YCIYT, U
KOTOpbIe 3asABHTe/Ib BlpaBe Mpe/ICTaBUTh, a TAK)Ke CI0CO0bI UX MO/TyUeHHs
3asiBUTE/ISIMH, B TOM YHCJ/Ie B 3/IEKTPOHHOU (hopMe, MOPSAJO0K UX Mpe/CTaB/I1eHIs

19. JJOKyMeHTbI (cBegeHus), HeobxoArMbIe B COOTBETCTBUU
C 3aKoHojlaTeJbCTBOM Poccuiickort ®Pesepaiiu U 3aKoHOZaTenbCTBOM (CBep/I0BCKOM
obnactTv /i TIpeAOoCTaB/ieHUS MYHHUI[UMANIbHOM YC/IyTH, KOTOPble HAXOAATCA B
pacrnopshkeHWH TOCY/IapCTBEHHBIX OpraHoB, OpPraHOB MECTHOTO CaMOYyTpaB/eHUs
M UHBIX OpraHoB, YuyaCTBYIOLMX B TIPeA0OCTaB/IeHUd MYHUIUIAIbHBIX  YCIYT,
OTCYTCTBYIOT.

Yka3aHue Ha 3anpet TPedG0OBaTh OT 3asABUTEJIS
npe/CTaB/IeHUs JOKYMEHTOB M HH(OPMAaLMU WIN OCYLIeCTB/IeHHUSA JJeHCTBUM

20. 3amnpeirjaeTcsi TpeOOBaTh OT 3asIBUTEJIS:

rpe/iCTaB/ieHUs] [TOKYMEHTOB W WHGOpMal[Md WU OCYIIeCTB/IEHUS] [1eMCTBUM,
KOTOpble He TMpeAyCMOTPeHbl HOPMAaTHUBHBIMU TPAaBOBbIMM aKTaMW, Pery/vupYIOLIUMU
OTHOLLEHUSI, BO3HUKAIOLIME B CBS3U C MPeJ0CTaB/IeHUeM MYHULIUMNATIBHON YC/IyTH;

Mpe/CTaB/JeHUs] [JOKYMEHTOB M MWHGOpMAalu¥, KOTOpble B COOTBETCTBUU
C HODMaTHMBHbBIMKA TIPDAaBOBbIMM akTaMu Poccuiickoii Pezepaliid, HOPMAaTHBHBbIMU
TpaBOBbIMU akTamH [IpaBuTesibctBa CBepAJIOBCKOM 00/1laCTM ¥ MPAaBOBLIMM aKTaMH
OpraHOB MECTHOT'O0 CaMOYTIpaBJ/ieHWsI HaxOATCS B PacCloOpshKeHWHW OpPraHOB MeCTHOIO
caMOYTIpaB/ieHusl,  MPeJOCTaB/SIONMX  MYHUIUINAAbHYHO  yciayry, u  (WAIM)
MO/IBeIOMCTBEHHBIX OpraHaM MeCTHOTO CaMOYIIpaB/ieHWs OpraHM3aliuii, y4aCTBYIOIIUX B
Tpe/loCTaB/IeHU MYHULIATIA/IBHBIX YCIYT, 3@ WCK/IHOUEeHWeM [I0KYMEHTOB, yKa3aHHBIX B
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yactu 6 cratbu 7 ®PepnepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 «06
OopraHu3alyy MpesoCTaB/ieHusl TOCYAaPCTBEeHHbIX MU MYHULIUIIA/IBHBIX YCIIYT»;

Mpe/iCcTaB/lieHUs]  JJOKYyMEHTOB U WH(OpMalMd, OTCyTCTBUe U  (WIK)
HeJOCTOBEPHOCTh KOTOPBIX He YKasbIBa/MChb IIPY [€PBOHAYA/JIbHOM OTKas3e B IpUeMe
JNOKYMEHTOB, HeOOXOJUMBIX [ TIpeJOCTaB/eHUS MYHMIMITAJLHOW YCIyTH, 100
B MP€/I0CTaB/IEHUN MYHULUIA/ILHOW YCIYTH, 3a UCK/IFOUEHUEeM CIeyIOLIUX Cy4YaeB:

nM3MeHeHHWe TpeOOBaHMY  HOPMATHBHBIX TPABOBbIX  aKTOB,  KaCAIOIIMXCS
rpeJj0CTaB/IeHNs] MyHUILUITA/IbHOW YCJ/IyTH, TI0C/Ie TIepBOHAvYabHOM T0ZjauM 3asiBJIeHUs O
ripe/j0CTaB/IeHUY MYHULIUTIAILHON YCTYTH;

Hanuuve OIIMOOK B 3asBJ€HWM O TIpef0CTaB/IeHUA MYHUIMMAIbHONW YCIyrH
Y JOKyMEeHTaX, T[IOJJaHHbIX 3asBUTEJIeM TII0C/e TIepBOHAyYaJbHOIO OTKa3a B MpUeMe
JIOKyMEHTOB, HeOOXOAMMBIX [/I1 TIpeJOCTaBJIeHUS] MYHHIMIIATBHOM yCIyrH, Jaubo
B [1pe/I0CTaB/IeHUM MYHHULIMTABHOM YCIYTH U He BK/IFOUEHHBIX B MpPe/ICTaB/IeHHbIN paHee
KOMILJIEKT JJOKYMEHTOB;

HCTeUeHUe CpOKa [IelCTBUSI JOKYMEHTOB WM H3MeHeHue WHGOpMaluu mocjie
TepBOHAYa/IbHOTO OTKa3a B TIpYeMe JOKYMEHTOB, HeOOXOAWMBIX is TIPel0CTaB/IeHus
MYHULIATIAJIBHOU yCTyTH, JIMOO B TIPeI0CTaBIeHUH MyHULIATIAIBHON yCTyTH;

BBISIB/IEHWE TOKYMEHTA/IbHO TO/ITBEP)KAEeHHOT0 (pakTa (TMPHU3HAKOB) OIMIMOOYHOTO WU
TIPOTUBOMIPABHOTO  fiekicTBUS  (0e3/elCTBUSA) [O/DKHOCTHOTO —JIMI[A, MYHHUIMITATBHOTO
CJTy>Kall[eTo WM pabOTHUKA MYHUIUIA/ILHOTO apXWBa, TIPeJOCTaB/ISIONEr0 MyHULIUTIATBHYO
yciyry, paboTHMKa MHOTO(YHKLMOHA/JLHOTO IeHTpa MpeAoCTaBeHUsI TOCY/AapCTBeHHbIX
Y MyHULMNAIbHBIX yCJIyr TIPU  TepBOHAayaJlbHOM OTKase B IIpUeMe JOKYMEHTOB,
HeOOXOZMMBIX [T TIpeAOCTaBleHHsT MYHULIMINANAbHON yCayry, nubo B MpefocTaBlIeHud
MyHULMNAJIbHOW YyCIyrd. B  f[aHHOM «lyyae B THMCbMEHHOM BHJE 3a MOANUCHIO
JIOJDKHOCTHOT'O JIML]a OpraHa MeCTHOTO CaMOyTipaB/ieHus (WM MYHHULMIIATbHOTO apXuBa),
TIpe/IOCTaBJISIIOIIer0 MYHHULMIAMBHYIO YCIyTy, PYKOBOAUTENs MHOTO(GYyHKI[MOHATbHOIO
LeHTpa MpeJ0CTaB/IeHUs] TOCYAAPCTBEHHbIX U MYHULIMIIAIbHBIX YCIYT TPU MepBOHAaYaIbHOM
OTKa3e B IpyieMe JIOKYMEeHTOB, HeOOXOJUMBIX [I7Is TIpe/IOCTaB/IeHNs MyHUIIATIA/IbHOU YCITyTH,
YBEIOMJISIETCS 3asIBUTE/Th, @ TAK)Ke MPUHOCATCS M3BUHEHUS 3a [I0CTaB/IeHHbIe HeYI00CTBa;

Tpe/iCTaB/ieHys JOKYMEHTOB, TO/TBEPXKAAIOIINX BHeCeHWe 3asBUTe/ieM TIUIaThl 3a
rpeloCTaB/IeHue MYHULIUIIAIbHOM YCIYTH.

[1pu npegocTaBIeHUU MyHHULIMIIATBHOM YCYTH 3aripelaeTcs:

OTKa3blBaTb B TIIPHEMe 3arpoca M WHBIX [JOKYMEHTOB, HEOOXOAWMBIX Jist
NpeloCTaB/leHUs MYHHULIMIAABHOW YyC/IyTW, B C/aydyae, €C/AM 3alpoC U JIOKYMEHTHI,
HeoOXoZMMble [jis TPeOCTaBIeHNsT MYHHUIMITAJIBHOW YCIyTH, TOJAaHbI B COOTBETCTBUU C
vHdopmalMeli 0 Cpokax U TIOps[Ke TIpeAoCTaB/ieHHss MYHULUIAAbHOW  yC/IyTH,
orybmkoBaHHOW Ha EauHOM moprase, ib0 Ha OUIMATLHOM cailiTe YTOTHOMOYEHHOTO
opraHa;

OTKa3bIBaThb B TPe/0OCTaB/A€HUM MYHULIUMAIBHON YCIyTd B Cayuyae, ecjid 3arpoc U
JOKYMEHTBI, HeoOXO/[uMble /i TpefOCTaB/eHUs MYHUIMMNAJbLHOW YCAyru, TOJaHbl B
COOTBETCTBUU C HH(MOpMalMer O CpoKax M TIOpsiiKe Mpe0CTaB/IeHUs] MYHHUIIUNAJIbHOU
yciyrd, omy6nmkoBaHHOM Ha EguHoM  mopTase  smb0  Ha opUIMATBHOM  CaMTe
yIOJIHOMOUEHHOTO OpraHa.

I/IC‘IEpﬂbIBalOIJ.lI/Iﬁ IepeyeHb OCHOBAHHUM AJIA 0TKd3d B [IpUeMe J0KyMEHTOB,
HEOﬁXO,E[l’IMbIX JJIA TIPEAOCTAB/ICHUA MYHHHHHHHBHOﬁ YUIYTH



21. OcHoBaHUsAMU [ijIsI OTKa3a B TIpYeMe 3asiBJIeHUst U JOKyMEeHTOB, He0OXO0UMBIX
J71s1 IpeJTOCTaB/IeHUs1 MyHULIUMAIbHOW YC/IyTU, SIBJISTFOTCS:

HenpaBW/IbHOE 3arlo/IHeHWe 3arpoca, yKa3aHHOrO B MyHKTe 16 HacTosero
perjiaMeHTa, OTCYTCTBUe B 3alpoce [JaHHbIX, yKa3aHHbIX B MYyHKTe 16 HacTosliero
perjameHTa;

ecii B 3ampoce 3asiBUTeNs]  OTCYTCTBYKOT Tema (BOMPOC), XPOHOJIOTUS
3arpallivBaeMol UH(pOopMaluy;

3aroJiHeHHe 3arpoca, YKa3aHHOTO B TMyHKTe 16 HacTosIero perjaMeHTa,
Hepa300puUrBLIM, He TIO/JAtOIIMMCS TIPOUTEHHIO TTIOUePKOM;

ec/id y 3asiBUTeNIsi OTCYTCTBYIOT JOKYMEHTHI, MOATBEpPKAA0IlIe ero MoJIHOMOYMs
BBICTYTIaTh OT UM@HU TPeThUX JIULI.

N cuepnbiBarouyy nepeyeHb 0CHOBaHUH /i/isl MPUOCTAHOB/IEHUS
WIM 0TKa3a B IpejoCTaB/IeHNA MyHHUIUIIA/IbHOH YC/IYyTH

22. OcHOBaHuUs [Jii MPUOCTAaHOBJIEHUs TIPeIOCTaB/IeHUsI MYHULIUMA/IbHON YCIyTH
OTCYTCTBYIOT.

B nipefiocTaBieHU MyHULIMIIAILHOM YCYTH OTKAa3biBaeTCs B CJIeAYIOIIUX CyvasX:

ec/IM OTBeT TI0 CYIIeCTBY TOCTaBJIEHHOIO B 3allpoce BOMPOCA He MOKeT ObITb JjaH
0e3 pasrJiallleHusi CBe/leHHM, COCTABJISIOLIMX TOCY/JapCTBEHHYI0 WIM UHYIO OXpaHsieMyHo
denepanbHBIM 3aKOHOM TakiHYy. 3asiBUTE/MI0 CO0DI1IaeTCsi 0 HEBO3MOYKHOCTHU /IaTh OTBET T10
CYILeCTBY TIOCTaBJ€HHOTO B 3alipoce BOIPOCa B CBSI3W C HEZOMYCTUMOCTBIO pasrallieHust
yKa3aHHBIX CBeJleHUW. YKa3aHHasi UH(popMalusi MOXKeT ObITh MpeZiocTaB/ieHa TOJIbKO MpU
HaJIMUuK y 3asiBUTeJsl JOKyMeHTaJbHO TMOATBEPKAEeHHbIX TpaB Ha MoJjiyueHue CBeeHuUH,
Co/ieprKallliX roCyJapCTBeHHY0 TaliHy W/WIM KOH(bH/IeHIIMaTbHYI0 UH(POPMaLUIO;

ec/Iv B 3arpoce COJIeP’KUTCS BOTIPOC, Ha KOTOPbIM 3asiBUTE/I0 paHee HEeOJHOKPAaTHO
JlaBaJIMCh TTMCbMEHHbIe OTBETHI M0 CYI[eCTBY, U TPU 3TOM He MPUBO/IATCS HOBbIE JJOBO/bI
1 oOcTosATebCTBA. PyKOBOAMTE/TE MYHHULIUTIATBHOTO apXHBa BIIpaBe MPHHSAThH PellieHre 0O
0e30CHOBaTE/ILHOCTH OYepeHOTO 3arpoca U MpeKpallleHuu Teperuckyd 1Mo JJaHHOMY
BOIPOCY TIPM YCJIOBMHM, YTO YKa3aHHBIM 3alpoC W paHee Harpab/isieMbie 3arpoChl
HarpaB/siIMCh B OJJUH U TOT >Ke OpraH WM opraHuszanuio. O JaHHOM pellleHuH
yBeZIOMJISIeTCS 3asiBUTeJ/Tb, HAalTPAaBUBIIINHI 3aI1poc;

ec/id B 3alpoce Cojlep)KaTcsl HelleH3ypHble MO0 oCKopOuTesbHbIe BbIpa)KeHUS,
yIPO3bl XKU3HU, 3,0POBbI0 U UMYIIIECTBY AO/DKHOCTHOTO JIMIA, @ TaK)Ke UIeHOB ero CeMbHU.
PykoBojuTe/ib BIpaBe OCTAaBUThH 3ampoc 0e3 OTBeTa M0 CYILeCTBY TOCTaB/IeHHBIX B HEM
BOMPOCOB UM COOOIIUTHL  3asiBUTe/I0, HalpaBUBIIEMY €ro, 0O HeJOMyCTUMOCTH
3/10yTI0TpebJ/IeHNs TIPaBOM.

IlepeyeHb yC/Iyr, KOTOPbIe AB/IAITCA He00X0AUMBIMHU H 00513aTe/TbHBIMH JI/IA
npeAoCTaB/ieHNs MyHHMIIMNA/IbHOM YCIyTd, B TOM YHC/Ie CBeJIeHUs 0 JJOKyMeHTe
(moKymeHTax), BblilaBaeMoM (BbllaBaeMbIX) OpraHU3aLUsAMH, Y4aCTBYOLIUMH
B NPeJ0CTaB/1eHNH MYHUILIUIIA/IbHOU YCTIYyTH



10

23.  Ycnyr, KOTOpble  SIBJIAIOTCS  HEOOXOJUMBIMH U 00si3aTebHBIMU
JJ/1s1 IPe/JOCTaB/IeHUs MYHMLMIIAIbHOU YCIYTM B COOTBETCTBUU C pelleHueM lyMbl
ropozackoro okpyra «I'opog JlecHoii» oT 04.07.2012 Ne 51 «O6 yTBep>k[eHU! TepeuHs
yCIyT, KOTOpbIe SIB/ISIOTCS HEOOXOAWMBIMU U 00s3aTe/bHBIMU [IJIsi TIPeJOCTaB/IeHUs
MYHULMIIABHBIX YCIYr aJMUHUCTpauuel ropogckoro okpyra «['opox JlecHow»,
NO/IBEIOMCTBEHHBIMA €l YUPeX[eHUsSIMH, U TPeJOCTaB/SIOTCA OpraHu3alysIMH,
y4aCTBYIOLMMU B MPe0CTaB/JIeHUY MYHULMIIA/IbHBIX YC/IYT», He TPeyCMOTPEHO.

ITopsApaoK, pa3Mep U 0CHOBaHHUe B3UMAHMS roCy/JapCTBeHHOM MOIIMHBI U1 HHOU
IJ1aThl, B3MMaeMoOH 3a Mpe/j0CTaB/IeHue MyHUIIUNIA/IbHOHU YCJIYTH

24. T'ocypmapcTBeHHas TIOLIVIMHA WM UWHAasg IUlata 3a [pefoCTaB/ieHue
MYHULUIIAaTBHOU YCIYTH HE B3UMaeTCsl.

ITopsigok, pa3Mep U OCHOBaHHMe B3MMaHMs IVIAThI 3a MpeoCcTaB/IeHue yCIyr,
KOTOPbIe AB/IAITCA He00X0ANMBIMHU U 00513aTe/TbHBIMH /I/ISA IPe/I0CTaB/IeHHs
MYHULIUNA/IbHOM YC/Iyrd, BK/IIOUas HH()OPMALHMI0 0 MeToJMKe pacueTa
TAKOH IVIaThI

25.  Ycayr, KOTOpble  SIBJSIIOTCA ~ HEOOXOAWMBIMHM W 00s3aTe/IbHBIMU
JUIS1 TIpeJIOCTaB/IeHHsT ~ MYHMIMIA/JbHOW  YC/IyTH, 3aKOHOZAATe/IbCTBOM  Poccuiickoi
@depepaliuu He TIPelyCMOTPEHO.

MaxkcumabHbIN CPOK 0)XU/JaHUSA B ouepejy NpH Mojave 3anpoca o npejocTaB/IeHNA
MYHULIUNA/JIbHOM YC/IYTH M TIPH MOJIyYeHUH pe3yJ/ibTaTa Mpe/joCTaB/IeHUus
MYHULIUNA/JIbHOU YCIyTH

26. MakcuManbHbId  CPOK  OXKHJAHWS B oOdepefd TMpyd T[ofaye 3amnpoca
O MpeloCTaBJIeHUM MYHULMIIAJIbHOW YC/IYTH W TIOYYeHWU MYHULIUMNAJIbHOW YCIyTH
B MYHULIUIIA/IbBHOM apXUBe He I0/DKeH MpeBbIllaTh 15 MUHYT.

[Tpu obpaiieHuy 3asiBUTeNsT B MHOTOGMYHKI[MOHA/TBHBIA I[€HTP TIPeJoCTaB/IeHUsS
rOCyJJapCTBEHHbIX W MYHULUIAJIBHBIX YCIyr (OpU peanv3aldd) CPOK OXXUJAHUS
B OUepea MpPU Mojaue 3arpoca O MpPeJOCTaB/JeHUH MYHULUIIAJBHOW YCIYTA W TpU
TOJTyYeHUM pe3y/ibTaTa MyHULMIaTbHOU YCIYTH TaKKe He TO0/DKeH MpeBblllaTh 15 MUHYT.

CpoK ¥ NOPSAOK perucTpaniu 3anpoca 3asaBUTe s
0 Mpe0CTaB/IeHUU MYHHULMIIAJIbHOMN YC/IYTH M YC/IyTH,
MpeAoCTaB/IAeMo OpraHu3aijiei, yuacTBYHIled B MpeAoCTaB/IeHHH
MYHHMIMIIA/JIbHOH YCIYTd, B TOM YUC/Ie B 3/IEKTPOHHOU hopme

27. Permcrtpanms 3ampoca M MHBIX [JOKYMEHTOB OCYLIECTB/ISIETCS B JleHb
UX TIOCTYTIJIEHUsI B YIIOJTHOMOUEHHbIN OpraH, MyHULIUIAAbHbIN apXuB, MpU obOpallleHuu
JIMYHO, yYepe3 MHOrOQYHKI[MOHA/IbHbIA LIeHTP MpeJoCTaBleHus] TOCyZapCTBEHHBIX
Y MyHULIMIAIBHBIX YCIYT (TIPU BO3MOXXHOCTH).
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28. B cnyuae, ecii 3ampoc IMo/jaH B 37IeKTPOHHOM (popMe, yIIOJTHOMOYEHHbBIN OpraH,
MYHULIUTIAJIGHBIA apXWB He TI037jHee pabouero [Hs, CAeAyIOIIero 3a [JHeM IIofAauu
3as1BJ/IeHUS], HATIPaBJ/IsSieT 3asBUTEJTI0 37IeKTPOHHOEe CO00IIeHre 0 MPUHATHH 00 00 oTKa3e
B MPUHATHM 3aripoca. Perucrpaiys 3amnpoca, HarpaB/ieHHOTO B (popMe 3/1IeKTPOHHOTO
JIOKyMeHTa, TIpU OTCYTCTBUM OCHOBAHWM [ijisi OTKa3a B ero rpueme, OCYIeCTBJISIeTCs He
no3aHee pabouero [Hs, CeAyIOIIero 3a [JHeM IIOZlaud 3arpoca B YIOJTHOMOYEHHbBIN
OpraH, MyHULIATIA/TbHBINA apXUB.

29. Ilpoiieaypa pervcTpalym 3arpoca O MpeAoCTaBIeHud MyHULIAMNAAbHOU YCIYTH,
yKa3aHHasi B TMYyHKTe 27 HACTOSIIEero perjamMeHTa, OCYILeCTB/IseTCS B TIOPsJKe,
TIpelyCMOTPEHHOM B pa3jesie 3 HaCTOSIEero perjiaMeHTa.

TpeOoBaHus K NOMeIl[eHUsIM, B KOTOPBIX NPe/j0CTaB/IsAeTCsA MyHMI[UNA/IbHAA yCIyra,
K 3a/1y O)KM/IaHMS, MeCTaM J/1s 3all0/IHeHHs 3allp0COB 0 MpeAoCTaB/IeHUuH
MYHHLMNAIBHON YCIyrd, HH)OPMaLMOHHBIM CTeH/JaM ¢ 00pa3LaMH MX 3aro/THeHHUsA
U MlepeyHeM /[OKYMEeHTOB, He00X0AUMBbIX //Ifl MPe/i0CTaB/IeH!s Ka)KA0u
MYHHIMIIQ/JIbHOH yC/IyTH, pa3MelleHu0 U 0(popM/IeHHI0 BU3ya/IbHOM, TeKCTOBOM U
MyJ/IbTUMeJUITHOM HH(OpMaILUH 0 NOPsi/iKe MPeAoCTaB/JIeHUsl TAKOU YCUIYTH, B TOM
yHc/ie K 00ecreueHH o JOCTYITHOCTH /I/Is1 HHBA/IH/IOB YKa3aHHBIX 00beKTOB B
COOTBETCTBUM C 3aKOHOJaTeabCcTBOM Poccuiickou ®egepanum 0 corjuaabHON
3alUTe UHBA/IN/I0B

30. B mnomemeHusix, B KOTOPBIX TIPeJOCTaB/sIeTCd MYHULMNANbHAA YyCayra,
obecrieunBaeTcs:

1) COOTBeETCTBME CAHUTAPHO-3MUEMUOJIOTMYECKMM TMpaBUiaM W HOpPMaTHBaM,
TIpaBUIaM TIPOTHBOTOKapHOU 6e30macHOCTH;

2) co3faHWe WHBaIUAAM  CJAeAYIOUIMX YCJIOBUM  JOCTYMHOCTH  OOBEKTOB
B COOTBETCTBUU C TpebOBaHUSIMH, YCTAaHOB/IEHHBIMU 3aKOHOZATENbHBIMA W HWHBIMU
HOPMAaTHBHBIMU MPABOBLIMU aKTaMU:

BO3MO>KHOCTh OeCIipernsiTCTBeHHOTO BX0/la B 00beKThI U BBIX0/]a U3 HUX;

BO3MO>KHOCTh CaMOCTOSITe/TbHOTO TIepeiBI>KEHUsI 110 TEPPUTOPUM 00beKTa B IIeJIsAX
JIOCTyrNa K MeCTy MNpeAOoCTaBleHUsI MYHULUIIAJIbLHOW YCJIYyTU, B TOM YMC/Ee C ITIOMOIIbIO
pPabOTHUKOB MYHHIUIAJIBLHOTO AapXWBa, IIPEeOCTABSIONIUX MYHHUIUIIATbHbIE YCITYTH,
ACCHUCTUBHBIX U BCIIOMOTaTeIbHBIX TEXHOJIOTHH, & TAKXKe CMEHHOT'0 Kpec/ia-KOJIsICKY;

3) momelLieHHs JO/DKHbI UMETh MecTa [JJ/isi OXKUZJaHUsl, THPOPMUPOBaHUsI, TIprUema
3asiBUTEIEeN.

MecTa oxxugaHusi 06ecrieunBaroTCsl CTYJ/IbSIMU, KPeCe/JbHbIMU CeKLMSMHU, CKaMbsiIMU
(baHKeTKaMu);

4) TiOMellleHUs1 [O/DKHbI WMeTh TyajleT CO CBOOOJHBIM JOCTYIIOM K HeMy
B pabouee Bpems;

5) Mecta uHGOPMUPOBaHHS, TipefHa3HAueHHble /s O3HAKOMJIeHUs TpaXkAaH
¢ UHGOPMAaITMOHHLIMA MaTepHuaiaMu, 000pYIyIOTCS:

MHGOPMAI[MOHHBIMU ~ CTeHJaMd  WIM  UHGOPMALIMOHHBIMU  37IeKTPOHHBIMHU
TepMUHaJ/IaMU;

cTo/aMy (CTOMKaMM) C KaHLeASIPCKUMU TMPUHAJIEXXHOCTAMU [1Ji1  0(opMIeHUsT
JIOKYMEHTOB, CTYJIbSIMHU.
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Ha uH(popMaLMOHHBIX CTeHJaxX B TOMeLeHUsX, IpeJHa3HayeHHbIX [/ [pyeMa
rpaXk/iaH, pasmelaeTcss MHGoOpMaLusi, yKa3aHHasi B MyHKTe 4 HaCTOSILero perjamMeHTa.

OdopmneHre BU3ya/lbHOW, TEKCTOBOM M  MY/IbTUMEJWWHON HWH(pOpMaLuH
O TOpsifKe TpefOCTaBIeHUs] MYHULMIIAJbHOM YCJIYTU [O/DKHO COOTBETCTBOBATh
ONTHMAaJbHOMY 3pUTeIbBHOMY U  CJyXOBOMY BOCIPUSITUIO 3TOM  MH(pOpMaLuu
3asiBUTE/ISIMHM, B TOM YMCJIe 3asBUTeJISIMUA C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU.

TToka3aTe/ M AOCTYIMHOCTH U KayeCTBa MyHHMIIMNA/ILHOU YC/IyTH,

B TOM YH(CJIe KOJIHYECTBO B3aUMO/IeHiCTBHI 3afBUTEJISI C AO/DKHOCTHBIMH JTULIAMH,
MYHHMIUNA/TBHBIMH C/Ty)KalllMMH U PA00THHKaMHU MyHHMLIMNA/ILHOTO apXUBa MpH
npe/0CTaB/IeHUH MyHHLIMNA/IBHOW YCIYTd M MX MPO/0/DKUTE/IBHOCTh, BO3MO)XXHOCTD
MoJTy4eHHus1 HH(OPMaLHH 0 X0/ie MPeA0CTaB/IeH!sI MyHHIUNIA/IGHOH yC/IyTH, B TOM
YHCIIe ¢ MCIO/Ib30BaHneM HH(OPMAaI[HOHHO-KOMMYHHKAIJHOHHBIX TEXHOIOTUH,
BO3MOKHOCTB JITH00 HEBO3MO)KHOCTD MO/TYyUYeHHs] MyHULUNIAIBHOH YC/IyTH B
MHOT0()YHKIIMOHAQ/TbHOM LIeHTPe MPeA0CTaB/IeHHS F0CYJaPCTBEeHHbBIX U
MYHHIUINA/IBHBIX YC/IYT (B TOM YHC/Ie B IOJIHOM 00beme), B JII000M
TEPPUTOPHUATHLHOM T0/[Pa3/ie/IeHHH MyHULIMINA/IGHOT0 apXUBa, NMPeA0CTaB/ISAIOIIEro
MYHHULHNIA/IBHY0 YCIYTY, 0 BBIOOPY 3asiBUTe A (3KCTEPPUTOPHATbHBINA MPUHIIUII),
MOCPeACTBOM 3ampoca 0 MpeoCTaB/IeHUM HeCKOJIbKHX roCy/JapCTBeHHbIX U (M/IH)
MYHULHMNA/IBHBIX YOIYT B MHOTO(YHKIIMOHA/TBHOM LIEHTPe Mpe0CTaB/IeHus
roCyAapCTBEHHBIX H MyHUIUNA/IBHBIX YC/TIYT

31. Iloka3arensiMM [OCTYITHOCTA W KaueCTBa IIpe[OCTaB/eHUsS MYHULMMAIbHON
YCIIYTHY SIBJISIFOTCS:

1) cBoeBpeMeHHOCTb MpPeJOCTaBAeHUs] MyHULUIAIbHOW YCIYTM B COOTBETCTBUU CO
CTaHJapTOM ee TIpe0CTaB/IeHusl, YyCTaHOBJIeHHbIM HACTOSLLIUM perjiaMeHTOM;

2) BO3MOXKHOCTh ~ TOMy4YyeHUsi  UHGOpMallMM O  XOJe  TpeJoCTaB/IeHUs
MYHUIUNIATBHOM ~ yCAyTM, JWYHO WM C  UCMO0Jib30BaHMEM  UHGOPMAalMOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTHH;

3) BO3MOKHOCTh TOJIyUeHHUs] MYHULUIAILHON YCIYrd B MHOTO(YHKIIMOHATLHOM
LIeHTpe TpeJoCTaB/IeH!s rOCY4apCTBeHHbIX U MYHULIUNAIbHBIX YCIIYT;

4) BOSMOKHOCTb TOJIyYeHUsST MYHULIUMNAJbHOU YCIYrd MOCPEeACTBOM 3arpoca O
MpeJOCTaB/JeHUA HECKOJbKUX TOCYAAPCTBEHHbIX W (WIM) MYHULUIAIBHBIX YyCIyr B
MHOTO()YHKLIMOHA/IbHOM L|EHTpPEe MpeAoCTaB/JIeHUs FOCYJapCTBEHHBIX U MYHULMMNATIbHBIX
yoIyr;

5) BO3MOKHOCTb TOyYeHUs] MyHULIUMAIbHOW YCIYTU B JIFOOOM TeppUTOPUATLHOM
1o/ipas/ie/leHu MyHULIMIIAJIbHOTO apXKMBa, NPeJoCTaB/ISI0Lero MyHULIMIIATIBHYIO YCIIYTY,
110 BbIOOPY 3asiBUTEISI.

32. [lpu mpejocTaB/ieHUU MYHMIMIIA/JILHOM YCIYTH B3aWMOJIENCTBHE 3asiBUTENST C
JO/DKHOCTHBIMUA ~ JIL[aMH,  MYHUIUMNQIGHBIMM ~ C/IY)Kall[MMH U pabOTHUKaMU
MYHULMIIA/IbHOT'0 apxuBa, TpeJOCTaBJISAILero MYHULIUNAIbHYHO yCIIyry,
OCylleCTB/IsieTCs1 He Gosiee 2 pa3 B CJIeAYIOUIUX CAydasx: TIPU TpUeMe 3asiBleHUsi U MpU
IO/IyYeHUU pe3ysbTata. B Kakgom c/1ydyae BpeMs, 3aTpaueHHOe 3asBUTesIeM IIpU
B3aMMO/IEUCTBUSIX C [OO/DKHOCTHBIMU JILIAMU TPU TIPEAOCTABI€HUHA MYHUIUIAIBHOU
YCJIyTU, He JOJDKHO MPeBbIllaTh 15 MUHYT.
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HHble Tpe0OBaHUs, B TOM YK (/Ie YUUTHIBAIOI{HE 0CO0eHHOCTH
NpejoCTaB/1eHUs1 MyHULIMIIA/IbHOM YCUIYTH B MHOTO()YHKIMOHA/IBHBIX I[eHTpax
NpeAoCTaB/IeHUs FOCYAAPCTBEHHBIX H MYHHI[UNIA/IBHBIX YC/IYT, 0CO0eHHOCTH
Npej0CTaB/JIeHUs MyYHHIMIIA/IbBHOM YCIYTY N0 3KCTepPUTOPHa/IbHOMY NPUHIUITY U
0C00eHHOCTH Mpe/J0CTaB/IeHHs MyYHHIIUIIA/ILHON YC/IYTU B 3JIEKTPOHHO# (hopme

33. Tlpu obpaiiieHuM 3asBUTe/II 3a ITIPeIOCTaB/IeHHeM MYHUIUIAIbHOW YC/IyTH
B MHOTO(YHKI[MOHA/MbHBIA ~ I[eHTP  pabOTHUK  MHOTO(YHKI[MOHA/JBHOTO  IleHTpa
NpeJ0CTaB/eHUs] TOCYJapCTBEHHbIX W  MYHHULMIAIBHBIX  yCJIyr  OCYIIEeCTBJIsIeT
aZJMUHUCTPATUBHbIE NPOLeAYPHI ([elCTBUS), MPelyCMOTPEeHHbIE TTyHKTOM 89 HacToslLero
perjiameHTa.

MHoro¢yHKLIMOHATbHBIN LIeHTP rpei0CTaB/IeHUsA roCyZapCTBeHHbIX
Y MyHULIUIAABHBIX YCIyT obecrieurBaeT Iepejady TPUHATOTO OT 3asiBUTe/sT 3arpoca
B YIOJHOMOYEHHBIM OpraH B 3/eKTPOHHOU ¢opme b0 Ha OyMaXkKHBIX HOCUTEJISX
B TOPSiIKe Y CPOKH, YCTaHOBJIEHHbIe COIVIAllleHWeM O B3aWMOJEeNCTBHUH, HO He TO3[Hee
ciieytoriero pabouero /iHs OC/e TIPUHSATHS 3asiB/IeHUSI.

34. OcobeHHOCTH TpejoCTaB/IeH)sl MYHULIMIAIBHON YCIYyTH B 3/IEKTPOHHOM (hopMme:

obecrieueHue BO3MOKHOCTH TIOJTyYeHUsT 3asgBUTEJIeM vH(bOopMalum
O Mpe/loCTaB/IsseMON MYHULIMIAABHOW yciyre Ha EauHOM moprtane v Ha 0QULMaJbHOM
cauTe YyIoJHOMOYEHHOTO OpraHa;

obecrieueHre TIpU HarmpaB/ieHWM 3asBUTe/ieM 3arpoca B (opMe 3/eKTPOHHOTO
CoO0011leHus1 TIpe/IOCTaB/IeHYsl 3asiBUTEII0 COODILeHus], TI0/ITBeP>K/AlOIero MoCTyrieHre
3arpoca B YIIOJITHOMOUEHHbBIA OpraH, Mpy 3TOM 3asiB/ieHUe U 37IeKTPOHHbBINM 00pa3 KaXK10ro
JIOKYMeHTa MOTYT ObITb MO/ CaHbI IPOCTOM 3/IEKTPOHHOU MOATHCHIO.

35. 3asiBUTe/lb  UMeeT TIpaBO  TOJyYeHHWs  MYHMLUIAJBHOW  yC/IyTH
T0 SKCTEPPUTOPUAILHOMY — TIPUHIUITY  TIOCPeACTBOM  ofpailleHuss B (uIdasbl
MHOTO(YHKIIMOHA/IbHOTO LJeHTpa MpejoCTaB/leHUsl TOCYJapCTBEHHbIX U MyHULMMNA/IbHBIX

YCJIyT.

Pa3pen 3. CocraB, noc/ie0BaTe/IbHOCTb U CPOKH BBINIO/THEHHS
aJMMHUCTPATUBHBIX Mpoueayp (AeicTBUii), TPe00BaHHUA K OPAAKY
HX BBINO/THEHHS, B TOM YHC/Ie 0CO0eHHOCTH BBITIO/THeHHUS a/]MUHUCTPAaTUBHBIX
npoueayp (AedcTBUI1) B 3/IEKTPOHHOM (hopMe, a TaK)Ke 0CO0eHHOCTH BBINO/THEHUS
a/IMMHMCTPAaTUBHBIX MpoueAyp (AeiicTBUI) B MHOT0(yHKIIMOHA/TbHBIX LIeHTPax
Npe0CTaB/IeHUs roCyAapPCTBeHHbIX 1 MYHULIUNA/IbHBIX YCJIYT

AJMUHHMCTPAaTHBHBIE NIPoLeAyPhl (AelCTBHSA) M0 NPeA0CTaB/IeHHI0 MYHUILIUTIA/IbHOU
YCJIyTH OCpe/ICTBOM JIMYHOT0 00palljeHUus JI00 MOUTOBOr0 OTNPaB/IeHUs

36. ITocnemoBaTesIbHOCTD aJJMUHUCTPAaTUBHBIX  IIpOLieAyp (ZencTBUN)
T0 TIPeJJOCTaB/IeHHI0 MYHULIMIAJLHOM YC/IyTH TOCPeACTBOM JIMUHOTO oOpalieHus Jubo
TIOYTOBOI'O OTIPAaBJIEHUS BK/IIOUaeT C/ieyIolye aJMUHUCTPaTUBHBIE MTPOLieAypPhbl:

1) mpuem u perucrTpanys 3amnpoca 3asBUTeNsI B IIOpPs/Ke, yCTaHOBJIEHHOM
VHCTPYKLMeH 110 [1eJIONPOM3BO/CTBY YIIOJTHOMOUYEHHOT O OpraHa;
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2) HarpaBJieHHe 3arpoca pPyKOBO/IUTE/I0, paCCMOTpeHUe 3arpoca PYKOBOAUTE/eM,
HarpaB/ieHue 3ampoca HWCIOJHWTE0, PacCMOTPeHMe 3arpoca MCIOHUTEeNeM, aHaau3
TeMaTUKU 3arpoca;

3) HarpaB/ieHHe Mo pe3y/ibTaTaM paCCMOTPEHUS 3arpoca Ha UCIIOJHEeHWe B IPYrou
apXvB WM OpraHu3aluio (B3auMo/leliCTBUe OpraHa, IpefoCTaB/IsoIero MyHULIMIA/IbHYIO
yC/IyTy, C WHbBIMA OpraHaMu BJacTM, OpraHaMd MeCTHOTO CaMOyIIpaB/eHusT W
OpraHu3allisiMM, YyuyaCTBYIOL[MMU B TIpeAOCTaB/IeHUA MYHULIUMA/IbHBIX YCIyT, He
rpeyCMOTPEHO);

4) oIrOTOBKA M HarpaB/ieHUe OTBeTa 3asiBUTETIO.

IIpueM ¥ perucTpaius 3anpoca 3asBUTe s

37. OcHoBaHMeM [l Hayajaa BBIMIOJIHEHUSI aJMUHUCTPAaTUBHOW TpOLeAyphl
SIBJISIETCS TIOCTYILJIEHWE 3arpoca 3asiBUTeJIsI B YIIOJTHOMOYEHHBIM OpraH, MyHULIUIA/IbHbBIN
apxyB TIOCPeJICTBOM JIMUHOTO oOpaillieHusi, MO0 TMOYTOBOrO OTMpaB/eHus, 100 uepe3
MHOTO(YHKIIMOHA/IbHBIA LIEHTP MpeJOoCTaB/AeHUs] TOCyapCTBEHHbIX U MyHULMMNAIbHBIX
yCayr Ha OyMa>KHOM HOCUTeJIe WK B 3JIEKTPOHHOU (opMme.

B ciiyuae Ha/nnMuMsi OCHOBaHUS JJIsi OTKasa B MpueMe JOKYMEeHTOB, HeoOXOANMbIX
[0 TIpeloCTaB/IeHUsI MYHULMIIAJIbHOM YCJIyTrd, B COOTBETCTBUM C IMyHKTOM 21
HaCTOsLLlero perjiaMeHTa COTPYAHUK MYHHULIMIAJIBHOTO apXyBa OTKasbiBaeT B IIpueMe
JIOKYMEHTOB, He0OXOAUMBIX [I/is TIpe/IoCTaB/IeHrsI MyHULIUIIAIbHON yCTyTH:

B C/lydae YCTHOTO oOpallleHusl 3asiBUTeJTIO AaeTcsl OTBET B YCTHOM opMe;

MpU MUCbMEHHOM oOOpallleHHy 3asiBUTe/M0 CcooOIjaeTcss B MUCbMEHHOM BHje 3a
TIO/TIMCBI0 PYKOBOJUWTE/ISI YIIOJTHOMOYEHHOTO OpraHa WM MYHMLMIIAJLHOIO apXuBa I10
1ouTe UM B 37IeKTPOHHOM hopMme.

38. TIlocTynmuBIIMM B YyINOJHOMOYEHHbIM OpraH, MYHULMIIAIbHbIA  apXUB
NMCbMEHHBIM 3arpoC 3asiBUTEeJII PerdCTpUPYeTCs B YIPaB/IeHWHA [OKYMEHTAlMOHHOIO
obecrieueHus,  WHGPOPMALIMOHHO-AaHAIMTUYECKOW W OpraHu3al[MOHHOW  paboThI
aAMUHUCTpaluu ropoAackoro okpyra «['opog JlecHouw» (nmamee — YmpaBiieHue),
obecreunBaroIlleM NpPHUeM U PerucTpalivio MOUTOBOM KOPpPeCIoH/eHLIWH.

39. Pe3ynpTaTOM BBINOJIHEHWS aJMUHUCTPAaTUBHOM IIPOLIeYPHl  SIBJISETCA
perucrpaus 3amnpoca.

40. CpefieHHsI O BBINOJHEHWM QJMHHUCTPAaTMBHOM TMpOLeAypbl (UKCUDPYIOTCS
B CHCTeMe JJOKyMeHTo000pOoTa U [1e/IoNPOM3BO/CTBA YIIOJIHOMOUYEHHOI'0 OpraHa.

HanpagsieHue 3anpoca pyKOBOAUTE/II0, PACCMOTPeHHe 3anpoca PyKOBOAUTe/IeM,
HalnpasBJ/ieHNe 3alpoca UCIO/THUTE/T, PAaCCMOTPeHHe 3arpoca HCIIOTHUTe/IeM,
aHa/Iu3 TeMaTHKH 3anpoca

41. OcHoBaHveM /i Hayasja BbIIOJIHEHUS aJMWHUCTPAaTMBHOW IIPOLIeypPbl
ABJIITCS. PeruCTpaLys 3arpoca.

42. 3aperuCTpUpPOBaHHBIM 3arlpoC I0Jb30BaTesIsl IpeCTaB/IsIeTCs] PYKOBOJUTEIIO
MYHULMIIAIBHOTO ~ apXyvBa B  TMOpsAKe, TMpeAyCMOTPEHHOM  MHCTPYKLMEeH  II0
[leJIONPOM3BOACTBY  YIIOJIHOMOUEHHOI'O OpraHa, U TIlepefaeTcs C  pe30JIroLuen
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PYKOBOZUTE/ISI COTPYAHUKY MYHULMIIA/JIbHOIO apXuBa Ha WUCIOJHEHWE B yCTAaHOBJEHHOM
TOpsiAiKe.

43. PykoBoauTe/nb MYHHUI[MIIAILHOTO apxWBa o0ecrieudBaeT OIepaTUBHOE
pacCMOTpeHHe 3arpoca 3assBUTesIs.

44. COTpyJHUKM MYHHULMMAJIBHOTO apXyvBa OCYLIECTB/SIOT aHaau3 TeMaTUKU
TOCTYTIMBILIET0 3arpoca C HCIMO/b30BaHWEM HMEIOIUXCS B TOCYJapCTBEHHOM apxuBe
apXUBHBIX COPABOYHUKOB, COJEpXKalluX CBeJeHUs O MeCTaX XpaHeHWs AapXWBHbBIX
JIOKYMEHTOB, HeOOXOAUMBIX /ISl UCTIOJIHEHUSI 3aripoca 3asiBUTeJIsI.

45. MyHUIMTIaTbHBIA apXUB MUCbMEHHO 3allpallliBaeT 3asBUTe/ss 00 YTOUHEHUH U
JIOTIO/IHEHWX 3arnpoca HeoOXOAUMBIMHU [ijii ero WCIOHEeHUs CBeleHUsMU, B Cilyuae
OTCYTCTBUSL B 3arpoce 3asBUTeJIA JOCTAaTOUHBIX [JaHHbBIX [Jii OpraHW3aly BbISBIEHUS
3anpallivBaeMor UH(pOpMaIMY UK HeUeTKO, HellpaBU/IbHO C(hOpPMYJIMPOBAHHOTO 3arpoca.

46. CpoK UCIIONTHeHUs JaHHOW aJIMUHUCTPAaTUBHOU Mpoleaypsl - 10 gHel.

47. Pe3ynbTaTOM  BBITIOJIHEHUS  aJIMUHUCTDAaTMBHOU  TIPOLIEAYPBI  SIBJISIETCS
orpejeneHue:

1) MpaBOMOYHOCTH TO/TyYeHUsI 3asiBUTE/IEM 3aTipalliiBaeMou UH(POpMaLUU C yUeToM
OrpaHUUYEeHUM Ha Mpe/loCTaB/leHue CBeIeHUM, Colep KalljuX roCyJapCTBEHHYI0 TauHYy WA
CBeJleHUl KOH(MU/IeHIIUaIbHOTO XapaKTepa;

2) CTelneHW TIOJHOTHI CBeJleHWH, COZepKalluxcsd B 3arnpoce  3asgBUTeNs,
He0OXO0JUMBIX IJIsl IPOBeZIeHHs] ITOMCKOBOM pabOoThI;

3) MeCTOHaxO)K[AeHUs apXUBHBIX [JOKYMEHTOB, HEOOXOAMMBIX [JIs1 WCIIOJHEeHUs
3arpoca.

B ciyuae ycTaHOBIeHMsI OCHOBaHMM /i1 OTKa3a B  IIpeJOCTaB/e€HUU
MYHULIUIIAIBHOW YCIYTM COTPYJHUK MYHHULMIAIBHOTO apxuBa coo0iaeT 06 3ToM
3asBUTEJIIO C YKa3aHMeM IMPUYMH OTKas3a.

48. CpefieHUsI O BBITIOJITHEHWH aJMHWHHCTPAaTUBHOM TIpOLeAypbl (PUKCUPYIOTCS
B CUCTeMe JOKyMeHT0000pOTa U /IeJI0NPOM3BO/ICTBA YIIOJTHOMOUEHHOT'O OpraHa.

Hanpag/ieHue 1o pesy/jibTaraM pacCMOTPeHHUs 3anpoca Ha UCII0/THeHUe
B /APYr'OM apXHB WM OpraHu3aIjyuio

49. OcHoBaHMeM [ Hayaja aJAMWHUCTPAaTUBHOW TIPOLeypbl  SB/SIETCS
oripejie/ieHre MeCTOHAXO0KeHHsl apXHUBHBIX JOKYMEHTOB, HEOOXOJUMBIX /IJIsT UCTIO/THEHUS
3arpoca.

50. Tlo uToram aHanu3a TeMaTUKW TOCTYMNUBILIEro 3arpoca, B TeueHWe 5 JHel Co
[HS PpEerucTpali MYyHULUIAaAbHbIA apXyMB HampaB/seT 3anpoC, He OTHOCSLIUICS
K COCTaBy XpaHSLIMXCS B MYHHULIMIIAJIbHOM apXvMBe apXUBHBIX [JOKYMEHTOB, B JpPYrou
apXuB WA OpraHU3allvlo, T/le XpaHATCs HeoOXoAuMble JOKYMeHThI, C yBeJoM/ieHneM 00
5TOM 3asiBUTeJIS.

51. B ciyuae ecsm 3arpoc TpeOyeT WCITOTHEHUsT HECKOJLKUMU OpTaHU3alUsIMH,
MYHULMIIA/IbHBIM apXUB Harpas/sgeT B COOTBETCTBYIOLME apXWMBbI WIA OpraHv3aliuu
KOITUM 3ar1poca.

52. Pe3sysbTaToOM aJMVMHHCTPAaTUBHOM TIPOLIEAYPbl  SB/SETCS  yBeJOMJIEHHUE
3asgBUTe/I] O HalpaB/IeHWM €ero 3arnpoca Ha WCIOJHEHWe B JPYrOd  apxuB
VIV OpraHU3aLiyIo.
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53. CBefieHMsI O BBINIOJIHEHUM aJMUHUCTPAaTUBHOW TIpoLieAypbl (DUKCUPYHOTCS
B CUCTeMe J0OKyMeHT0000pOoTa U /Ie/I0NPOM3BO/ICTBA YIIOJTHOMOUEHHOT'O OpraHa.

HOAI‘OTOBKH N HAIIPpdBJ/IEHHE 0TBETd 3dABUTE/II0

54. OcHoBaHMeM /i1 Hauvaja aJMUHUCTPAaTUBHOM TPOLEAYPhI  SIBJ/SETCS
oripejie/ieHre MeCTOHAXO0KeHHsl apXHUBHBIX JOKYMEHTOB, HEOOXOJUMBIX [1JIs1 UCTIO/THEHUS
3arpoca.

55. PabOTHHUK MYHUIMIATBHOTO apXWBa OCYIIIECTB/ISIET B YCTAHOB/IEHHOM TIOPsIKe
BbISIBJIEHHEe apXWBHBIX JOKYMEHTOB, HeOOXOJUMBIX [/l WCIOMHeHWs 3aripoca. [lo
pe3ysibTaTaM BbISIBJIEHUSI TOTOBUTCS OTBET 3asBUTEII0 Ha 3arnpoc (apXuBHas CIIpaBKa,
apXuBHasl BBIMIMCKa, apXUBHasi KOIUsl, OTBET 00 OTCYTCTBWU 3aripalliiBaeMbIX CBeJeHUM).
Cpok ucnosiHeHus1 3anpoca - 30 Hel CO JHS ero perucTpaluu:

1) TeKCT B apXWBHOM CIIpaBKe JAaeTCsl B XPOHOJIOTMUECKOW MOC/Ie[0BaTebHOCTH
COOBITHM C yKa3aHWeM BHJOB apXMBHBIX JOKYMEHTOB W UX JaT. B apXuBHOU cripaBKe
[IOTyCKaeTCsl IUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HecOBIaZileHWe OTZe/NbHBIX [JaHHBIX apXWBHBIX JOKYMEHTOB CO CBeJEeHUSIMH,
V3/I0KEHHBIMUA B 3arpoce, He SIB/ISIeTCS TMPersATCTBUeM /Il BK/IHOUYEHMS] MX B apXVBHYIO
CIpaBKy IIPU YCJIOBUM, €C/IA COBIIaJIeHHe BCeX OCTaJbHbIX CBEJEeHWM He BbI3bIBaeT
COMHEHHH B TOX/IeCTBEHHOCTU JiMLa WU (PAaKTOB, O KOTOPBIX TOBOPUTCSI B apXUBHBIX
JIOKymMeHTax. B apXvBHOM CIipaBKe 3TU JlaHHbIe BOCIIPOU3BOASTCS TaK, KAK OHU U3/I0’KEHbI
B AapXMBHBIX J[OKyYMEHTaX, a pacXOXK[eHHWs, HeCOBIaJleHUs] W HeTOYHble Ha3BaHWs,
OTCYTCTBME MWMEHM, OTYeCTBa, MWHHULIMAJIOB W/IM HaJlMuMe TOJILKO OJHOTO M3 HUX
OrOBapyBAlOTCSI B TeKCTe CIpaBKU B CKoOKax («Tak B flokymeHTe», «Tak B TeKcTe
OpUTHHaa»);

3) AomycKaeTcsi BK/IFOUEHWE CBeJleHWW W3 HEeCKOJbKHMX HOPMAaTMBHBIX MPaBOBbIX
aKTOB OpraHa MeCTHOTO CaMOYIIpaBJ/IeHUsI B OZJHY apXUBHYIO CIIPaBKY;

4) B TIpUMeYaHUsIX T0 TEeKCTy apXWBHOM CIIPaBKM OrOBapUBAIOTCs Hepa300puurBO
HalvCaHHble, WCIIpaB/eHHble aBTOPOM, He TOAJAoLIMecs TMPOYTEHUIO BC/EeICTBUE
TOBpPEXKJeHNUs TeKcTa opuruHana Mecrta («Tak B TekcTe opurvHana», «B Tekcre
Hepa3b0purBO»);

5) B TeKCTe apxXWBHOW CIpPaBKWA He [OMYCKAKTC HW3MEHEeHUs, MCIIPaBJIeHUs,
KOMMEHTapuu, COOCTBeHHbIe BBIBO/bI HWCIIOJHUTEIST 110 COJIeP)KaHUI0 apXHUBHBIX
JIOKYMEHTOB, Ha OCHOBAaHMH KOTOPBIX COCTaB/IeHa apXWBHasl CIIPaBKa;

6) moc/ie TeKCTa apXWBHOW CIpaBKW TMPUBOASTCS apXWBHble IMUGPLI U HOMepa
JIMCTOB  e[JVWHUL] XpaHeHWsl  apXUBHbIX  [OKYMEHTOB, [leyaTHble  W3JaHus,
VICIIO/Tb30BaBLLIMeCs /ISl COCTaB/IeHHsI apXUBHOW CIpaBKU. B TekcTe apXWBHOW CIIpaBKU
JIOMYCKaeTCsl TMPOCTaB/ieHWe apXMBHBIX WIW(POB U HOMepa JIMCTOB eAWHUL] XPaHEeHUs
apXUBHBIX JOKYMEHTOB Cpa3y I0CJie U3/I0’KeHUsI KaKAoro (akta, COObITHS;

7) B apXWBHOM CTpaBKe, 00beM KOTOPOM MpeBbIllIaeT OAUH JIUCT, JIACThI [JOJDKHBI
OBITH MPOIIXTHI, TPOHYMEPOBAHbI U CKPerieHbl IeuaThio YII0JTHOMOUEHHOTO OpraHa;

8) apxuBHble CMpaBKU [JO/DKHBI OQOPMIISATHCS Ha O/laHKe YIIOTHOMOUYEHHOTO
OpraHa;

9) apxuBHas CripaBKa IMOIMCHIBAETCS PYKOBOAUTE/IEM YIIOJITHOMOYEHHOrO0 OpraHa 1
MYHMLMIIA/IbHOTO apX¥1Ba, 3aBepsSeTCs MevaTbio YIIOJTHOMOYEHHOTO OpraHa;
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10) B apxuBHOM BBIMMCKE Ha3BaHWE apXMBHOIO [JOKYMEHTa, €ro HOMep U jiaTa
BOCIIPOM3BOASTCSA TMOJIHOCTbIO. V3B/leUeHHWSIMM U3 TEKCTOB AapXUBHBIX JOKYMEHTOB
JO/DKHBI OBITh MCUepriaHbl BCe WMeoIIuecs AaHHble 1o 3arpocy. Hauamo u KoHerl
Ka)X/IOT0 W3BJIEUEHUs], @ TaKKe MPOIYCKU B TEKCTe apXMBHOIO [OKYMEHTa OTAeIbHbIX
C/10B 0003HAYarOTCsI MHOTOTOUHEM,;

11) B mpuMedaHUsIX K TEKCTY apXWBHOW BBIMMUCKW [eat0TCs COOTBETCTBYHOL[HE
OTOBOPKM O YaCTSX TeKCTa OpWUrvMHaia, Hepa30OpUMBO HalMCaHHBIX, HCTIPaB/IEHHBIX
aBTOPOM, He MOAJA0LMXCSsl TPOYTEHUIO BCJIe[|CTBHE TTIOBPEX/IEHUS TeKCTa U T.[.;

12) oTpenbHble CJIOBA W BBIDAKEHWS OPUTMHA/Na, BbI3bIBAIOLME COMHEHUS
B X TOYHOCTH,  OrOBapMBalOTCA  C/A0BaMU: «Tak B TeKCTe  OpUTHHAasa»,
«Tak B JoKyMeHTe». [Tocne TeKCTa apXUBHOM BBITTMCKHU YKa3bIBalOTCS apXWBHBIN HIMMP U
HOMepa JIMCTOB eMHULIbI XPAHEHUST aDXUBHOI'O JOKYMEHTa;

13) ayTeHTUYHOCTHb BBIJIAHHOW MO 3allpoCy apXWBHOW BBIMTUCKU YOCTOBEPSIETCS
MOAMUCAMU PYKOBOJUTEEN YIOJTHOMOYEHHOTO OpraHa, MYHHULMMAIbHOTO apxwBa U
3aBepsieTCs MevaTbio YIIOJHOMOUEHHOTO OpraHa;

14) Ha obOopoTe Ka)KJOTO J/IMCTa apXWBHOW KOIMH TIPOCTABJISIIOTCS apXWBHbBIE
mmdpbl 1 HOMepa JIMCTOB eIMHUL] XpaHeHHUsl apXUBHOTO I0KyMeHTa. Bce TMCThI apXUBHOM
KOMWM CKPEIUISIIOTCS U Ha MeCTe CKPEerJIeHUs1 YA0CTOBEPSIOTCA MOAIMChI0 CrelraaIrcTa
YripaB/ieHUs U 3aBepSIFOTCS MeYaThi0 YIIOJTHOMOUYEHHOTO OpraHa.

56. Ilpu oTCyTCTBMU pe3ysbTaTa B XOJe WCIIOJHEHUs 3anpoca B TeyeHue 30 gHeM
COCTaBJISIeTCST OTPULIATe/bHBIM OTBeT Ha OslaHKe YIOJTHOMOUEHHOTOo opraHa. B oTBete
n3JlaraeTcs pUYMHA, 10 KOTOPOM He TIpeJ|CTaB/sieTCsl BO3MOXKHBIM BbIJJaTh TpeOyeMyto
KOIHIO apXMBHOT'O JIOKYMEHTa WM apXHMBHYIO CIPaBKYy.

OTBeT MOKeT ObITb [JOMOJHEH peKOoMeHjalyel O JaJbHeMIIMX MyTIX IOUCKa
HeobxoaMMOM UH(pOpPMaIIUH.

57. ApxuBHas CIipaBKa, apXWBHas BBIMMCKA W apXWBHas KOMUsi O0(OPMIISIIOTCS Ha
rocyJlapCTBeHHOM si3biKe Poccuiickon ®efieparuu.

58. ApxvBHasl CrpaBKa, apXMBHAasl BBIMMCKA M apXMBHAs KOMWS B Cydae JIMUHOTO
oOpailleHus1 3asiBUTENISI WIA ero JOBEepeHHOIrO JIMIla BBIZAIOTCS €My IOl PAaCIUCKY TMpHU
MpeAbsBJIEHUA TaCriopTa WM WHOTO  yAOCTOBEPSIIOLIEr0 JIMUHOCTh — JIOKYMEHTa;
JIOBEPEHHOMY JIUILTY - TIPU Mpe/bsiB/IeHNH JJ0BePEeHHOCTH, 0()OPM/IEHHOM B YCTaHOB/IEHHOM
nopsigke. [TosydaTesnb apXy¥BHOW COPAaBKU M apXWBHOW BBIMMCKM PACHMCHIBAETCS HAa UX
KOTUSIX WM Ha 0060poTe COMpOBOAWUTENBHOrO THMChMa K HHUM, yKasbiBasg JAaTy WX
MOy YeHUsI.

59. Pe3ynbTaTOM aJiIMMHHCTPAaTHBHOM TMpOLeAypbl SB/SETCS HarpaBjeHue OTBeTa
3asgBUTE/MI0. PacCMOTpeHre 3ampoca 3asiBUTeNs] CYUTAeTCS 3aKOHYEHHBIM, €CJIM [IaH OTBeT
M0 CyIIecTBy 3arpoca, I0 HeMy TIpUHATBI HeoOXOJuMble Mepbl, 3asBUTeJb
nporH(OpPMUPOBaH O pe3ysbTaTax paccMoTpeHus. CpPOK XpaHeHUs HeBOCTpeOOBaHHBIX
3asiBUTEJIEM pe3y/IbTaTOB COCTaBJIsieT 5 JieT.

Pe3ynbTaT mipefoCTaB/ieHUs MYHULIMNAJBHOW YCJIYTM TI0 3arpocaMm, MOJaHHbIM
yepes MHOTO()YHKIIMOHA/TbHBIM LEHTP rpeJi0CTaB/IeHUS roCyJapCTBEHHbBIX
Y MyHMIUTANbHBIX  yCJIyT,  HarpaB/jsieTcd B MHOTOMYHKIMOHAIbHBIM  1I€HTP
TpeJ0CTaB/IeHUs TOCYJapCTBEHHBIX U MYHULIUMNAIBHBIX YCIYT AJiS TIOCeAYIOIeN BbiJaun
3asBuTet0. He  BocTpeOOBaHHBIe — 3asBUTE/NSIMA  pe3y/lbTaThl  TIPeJOCTaB/IeHUS
MYHUIUTIATBHBIX YCIYT, Tiepe/laHHble B MHOTOGYHKIIMOHAIBHBIA 1IeHTP MpeJoCTaBIeHUs
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rOCy/lapCTBeHHbIX W MYHULUMANbHBIX YCIyT [/ BbIauM 3asBUTENIO, XPaHATCS B
MHOTO()YHKIJMOHA/ILHOM 1IeHTpe Tpe0CTaB/ieHHs] TOCY/IapCTBEHHbIX W MYHULIMMATIbHBIX
ycayr B TeueHue 3 MecsitieB. 1o OKOHUaHMM yKa3aHHOTO CpOKa He BOCTpeOOBaHHBIE
3asiBUTE/ISIMU Pe3y/ibTaThl TPef0CTaB/ieHrs YCIYr BO3BPAILlalOTCSI B YIIOJTHOMOYEHHbIN
opraH (MyHuIuMMNanbHbIA apxuB). CpOK XpaHeHHs B YIOJHOMOUEHHOM OpraHe
(MyHUIMIIA/JIbHOM apXvBe) HeBOCTPeOOBAHHBIX 3asBUTE/IEM Pe3y/IbTaTOB MPe0CTaBIeHUs
MYHUIUTIATBHOM YCIYTH COCTABJSIET 5 JeT.

[lpy HanMuMKM  TeXHUUYECKOW  BO3MOKHOCTA  pe3y/bTaT  MpeJoCTaB/eHUs
MYHULIUIIAILHOW YC/IYTH TI0 3aripocaM, T0/JaHHbIM uepe3 MHOTO(YHKIIMOHAIbHBIN 11eHTP
Mpe/IOCTaB/IeHUs TOCYAAPCTBEHHbIX U MYHULMIANBHBIX YyCIYT, HarpaB/seTcs B
MHOTO(YHKIIMOHAbHBINA LIEHTP TpeJ0oCTaB/eHUs TOCY/JapCTBEHHbIX M MYHUILMIAIbHBIX
yC/IYT B 371IeKTPOHHOM (popMe.

Pe3ynbTaThl pefoCTaBaeHust TOCYJapCTBEHHbIX U (MIM) MyHULUIA/IBHBIX YCIYT T10
pe3yJjibTaTaM pacCMOTPEHUs] KOMIUIEKCHOTO 3arpoca HarpaBJsiOTCS YIIOJHOMOYEHHbIM
OpraHoM B MHOTO(DYHKIIMOHA/IbHbIA 1IeHTp TIpe/loCTaB/eHusI TOCYJapCTBEHHBbIX U
MYHUIUTIAIBHBIX YCIYT A5 BbIIauy 3asiBUTETHO.

60. CBefileHUSI O BBITIOJIHEHUU aJMUHUCTPATUBHOW MpOLeAYypPhl (UKCUPYIOTCS
B CUCTeMe IOKyMeHT0000pOoTa U /Ie/I0NPOM3BO/ICTBA YIIOJTHOMOUEHHOT'O OpraHa.

AJMUHHCTPaTUBHBIE NPOLeAYPHI (AeHCTBHA) M0 NPeA0CTaB/IeHHI0 MyHHUIIUIIA/IBHON
yCJIYTHM B 3/IeKTPOHHOU (hopme

61. ITocnenoBaTebHOCTD aJIMUHHACTPATUBHBIX ripoiesyp (IeurcTBUM)
110 TIpei0CTaB/IeHNI0 MYHMIIUITA/IbHOW YCIYTH B 3/IeKTPOHHOU (hopMme:

1) mpueM u perucrtpauys YIOJHOMOYEHHBIM OPraHOM 3amnpoca IOCpPeCTBOM
IITaTHBIX CepBUCOB EMHOrO roprarna;

2) T1onyueHWe — 3asBUTE/IEM CBeleHMM O XOJe  BbINOJIHEHWs — 3arpoca
0 MpeJI0CTaB/IeHUU MYHUIMIAIBLHOW YCIYTH TMPeIOCTaB/sIOTCA IITaTHBIMU CepBHUCaMU
EvHoro noprara;

3) HarpaBJ/ieHHe 3arpoca PyKOBOJAUTE/II0, paCCMOTPeHUe 3arpoca PYKOBOIUTE/IEM,
HaripaB/ieHUe 3arpoca HWCIOJHUTE0, PacCMOTpPeHHe 3arpoca WCIOJHUTeeM, aHaslu3
TeMaTHKH 3aripoca;

4) HaripaB/ieHHe 10 pe3y/bTaTaM pPacCMOTPEeHMs 3arpoca Ha WCIIOJHeHWe B IpYroi
apXYB WM OpraHu3aluio (B3auMo/IelCTBUe OpraHa, NpeAoCTaB/IsIoero MyHULIMIAIBHYO
yC/IyTy, C HWHbBIMA OpraHaMu B/acTH, OpraHaMd MeCTHOTO CaMOYyIIpaBJIeHUs W
OpraHu3allisiMM, Y4yaCTBYIOL[MMU B TIpeAOCTaB/JIeHWA MYHULIMMNAIbHBIX YCJIyT, He
rpeyCMOTPEHO);

5) moJiyueHUe 3asiBUTe/IeM pe3yJibTaTta MpefoCTaB/IeHus] MyHULIUIA/IbHON YCIYTH.

IlpueM ¥ perucTpanysi MyHHIMIIa/JIbHbIM apXHBOM 3allpoca MOCPeACTBOM IITaTHbBIX
cepBucoB EanHoro noprana

62. OcHoBaHMeM /i1 Hayaja BBINOJIHEHUS aJMUHHACTPAaTUBHOM TPOLeJYyphI
SIBJISIETCS TIOCTYILJIEHWE 3arpoca 3asiBUTeJIs B YIIOJTHOMOYEHHBIM OpraH, MyHULIUIIA/IbHbIN
apXuB  C UCI0/Ib30BaHWEM  HH(OPMALMOHHO-TeJIeKOMMYHUKALIMOHHBIX — TEXHOJIOTUH,
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BK/IOUasi WCMoJib30BaHWe EAWHOrO mopTasa M JAPYyruX CpeAcTB HH(OPMAaLMOHHO-
Te/IeKOMMYHUKAIIMOHHBIX ~TEXHOJIOTWM, B C/Iy4asix U TOpsijKe, yCTaHOBJIEHHbIX
JIeHCTBYIOIMM 3aKOHO/IaTeTbCTBOM, B (hOpMe 3/IeKTPOHHBIX IOKYMEHTOB.

dopmHUpoBaHKe 3arpoca 3asBUTE/IEM OCYLIECTBJSIeTCS MOCPEeICTBOM 3arioTHEHUS
3/1IeKTPOHHON (GopMbl  3ampoca Ha EauHom mopTane, odwuiuaisHOM caiite 6e3
HeoOXO0UMOCTH JIOTIONTHATeIbHOM TI0/lauM 3arpoca B KakoW-mmbo wHoM (opme. Ha
EvHoM miopTasie, ouIMaTIbHOM CaiiTe pa3MelatoTcsi 00pasLibl 3ari0/IHeHUs 3/IeKTPOHHOM
dopmbl  3ampoca. CdopMUpOBaHHBIM UM TMOANMCAHHBIM  3allpOC  HampaB/sieTCs B
YTIO/THOMOUEHHBIM OpraH, MYHULUIAaJbHbI apXWB TOCPEeACTBOM IITaTHBIX CEPBHUCOB
EfuHoro ropTana U MyHUIUMIIAIBHBIX YCIYT (PYHKLUN), 0(DULIMaTBHOTO CalTa.

B c/lyuae Ha/nvMuusi OCHOBAaHUS [ijil OTKa3a B TpUeMe JO0KYMEeHTOB, He0OXOAUMBIX
JJisl  TIpefloCTaB/eHUss MYHULMMNAJbHOM YCIyr¥M, B COOTBETCTBUM C ITyHKTOM 21
HaCTOSIer0 perjiaMeHTa, COTPYAHUK MYHULIMIIAILHOTO apXyBa OTKa3biBaeT B TMpHeMe
JIOKYMEHTOB, HeOOXOAUMBIX [J1s TIPe/I0CTaBIeHNs] MyHULUIA/TLHOUW YCTYTH.

63. [1pu MOCTYI/IEHWY B YIIOJTHOMOYEHHbBIM OpraH, MyHULIUIMA/IbHbINA apXUB 3arpoca
C WUCIOJIb30BaHUEeM HH(OPMaI[MOHHO-Te/IEKOMMYHUKAIIMOHHBIX TeXHOJIOTUM, BKJIIOUast
ucronb3oBaHve  EguHoro  mopTasia U APYTUX  CPeACTB  MH(OPMAlLMOHHO-
TeJIeKOMMYHUKAIIMOHHBIX ~TeXHOJIOTUW B C/ydyassX MW TIOpsifIke, YCTaHOBJIEHHbIX
JIeHICTBYIOII[MM 3aKOHO/IaTeJIbCTBOM, B (hOpMe 3J/IeKTPOHHBIX JOKYMEHTOB, 3arpocC
pacrieuaThiBaeTCs Ha OyMa)kKHOM HOCUTesle WM B JajbHeiillieM paboTa ¢ HUM BeJeTCs B
yCTaHOBJIeHHOM  mopsiaike. [Ipy  moCTyrleHMM — 3arpoca C  KCI0J/Ib30BaHUEM
MH(GOPMaLMOHHO-Te/IEKOMMYHUKAI[MOHHBIX ~ Te€XHOJIOTMM, BKJ/IIOUas  HCI0JIb30BaHHe
EnvHoro moprtana W ADYTUX  CPeACTB  UH(POPMAal[MOHHO-Te/IeKOMMYHUKALIMOHHBIX
TeXHOJIOTUM B C/Tyuasix U MOpsiike, yCTaHOB/EHHBIX /1eCTBYIOIIMM 3aKOHO/|aTeIbCTBOM, B
dbopMe 3MEKTPOHHOTO [JOKyMeHTa, He TpeOyoIlero IocCaeAyonux aedCTBUAN
MYHULIUIIAJIHOTO apXWBa [0 HalpaB/IeHHWI0 €ero Ha WCIoJHeHWe B JpPYroll apxuB
WM OpraHU3alidio, OTBeT 3asiBUTEJII0 HalpaB/seTcsi M0 TouTe WK T0 37eKTPOHHOMY
aZipecy, yKazaHHOMY B 3aripoce.

64. Pe3ynbTaTOM BBINIOJIHEHUS aIMAHUCTPATUBHON  TIPOLIe/lypbl  SIBJ/ISIETCS
perucrpauysi 3arpoca.

65. CBefieHUSI O BBITIOJIHEHUU aJMUHUCTPATUBHOW MpOLeAYypPbl (UKCUPYIOTCS
B CUCTeMe JOKyMeHT0000pOoTa U /1eJI0NPOM3BO/ICTBA YIIOJTHOMOUEHHOT'O OpraHa.

ITosrydyeHue 3asiBUTE/IEM CBeJeHHUH 0 XO/ie BBINO/THEHHUs 3ampoca 0 npejocTaB/IeHul
MYHULIUNA/JIbHOU YC/IyTHd, KOTOPbIe MPeJ0CTaB/IfAI0TCA ITaTHBIMU CEPBHCAaMH
EauHoro noprana

66. 3asBUTENL HMeeT BO3MOXXHOCTh TOJydyeHHs UHGOpMalMM O Xoje
TIpe0CTaB/IeHUsI MYHULIMIIATIbHOM YCIYTH.

67. Hndopmaiusi 0 Xoe nmpefoCcTaB/ieHus MyHULIUIAIbHOW YCIyTU Harpab/isieTcst
3asiBUTEJI0 MYHHUILUTA/IBHBIM apXUBOM B CPOK, He TIpeBhILIaloIIMi 0HOro pabouero AHs
1I0CJ/Ie 3aBepIleHUs BBINOJHEHHS COOTBETCTBYIOLIETO JeMCTBUS, Ha aJpec 3JIeKTPOHHOU
MOUThl WIA C WCHO/b30BaHWEM IITAaTHBIX CpeAcTB EavHOro moprana, o¢uiyasbHOro
caiiTa 1o BbIOOpY 3asiBUTEJIS.
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68. Pe3ynbTaTOM BBINOJHEHUS] aJMUHUCTPATUBHOW MpOLIEyPbl  SIBJISETCS
HaripaB/ieHre UHGOPMaLUK 0 XO/le TIpe/IoCTaB/IeHUs MyHULUTIaTbHOU YCTyTH.

Hampags/ieHHe 3anpoca PyKOBOJUTE/TI0, PaCCMOTPeHHe 3anpoca PyKOBOJUTe/IeM,
HanpaBJ/IeHHe 3anpoca UCTO/THUTETI0, PAaCCMOTPeHHe 3alpoca UCIIOTHUTe/IeM,
aHa/TW3 TeMaTHKM 3anpoca

69. OcHoBaHMeM /[ Hayajaa BBITIOJIHEHUSI aJMUHUCTPAaTUBHOW TIpOLieAyphl
SIBJISIETCS perucTpaLys 3arpoca.

70. 3aperucTpUpOBaHHbINM 3aMpoC MOJb30BaTe/sl paclieuaTbiBaeTCs, TIpefiCTaB/IsIeTCs
PYKOBO/JIUTE/TI0O MYHULIUIA/ILHOTO apXWBa B MOPsiJKe, MPeJyCMOTPEHHOM MHCTPYKLUEM T10
Jle/IONIPOU3BO/JCTBY  YIIOJTHOMOYEHHOTO  OpraHa, MW  MepejaeTcs  C pPe30JiioLuen
PYKOBOAUTE/ISI COTPYAHUKY MYHMULMIIA/IbHOIO apXuBa Ha WUCIOJHEHWEe B yCTAaHOBJEHHOM
ropsifKe.

71. PykoBoguTenb MYyHMIMIAJLHOTO apxXxuBa obecrieuriBaeT OrepaTHBHOE
paccMOTpeHue 3arpoca 3assBUTeJIs.

72. COTpPYJHUKM MYHMIMIIAJLHOTO apXWBa OCYILECTB/SIOT aHaJIW3 TeMaTHUKU
TOCTYIMBLLIEr0 3arnpoca C HKCI0Jb30BaHWEM HMEROLIUXCS B TOCyJapCTBEHHOM apXuBe
apXUBHBIX COPABOYHUKOB, COJEpXKalluX CBeJeHUs O MeCTaX XpaHeHWs apXWBHBIX
JIOKYMEHTOB, HeOOXOAUMBIX [/Is1 UCTIOJTHEHUST 3aITpoca 3asiBUTEJIS.

73. MyHuLMNaAbHBIA apxuvB 1ocpeaCTBOM 3/1eKTPOHHOM TIOUThI
WM C UCTIO/Ib30BAaHUEM IITAaTHBIX cpeAcTB EauHOro noprana, oULMaNbHOIO calTa o
BLIOODY 3asBUTeJIs 3aripalliiBaeT 00 YTOUHEHWH U JIOTIOJIHeHUM 3arpoca HeoOXOoAUMbIMU
/Il ero MCIIOJIHEeHUs CBeJleHUsIMU, B Cjlyyae OTCYTCTBUS B 3amnpoce 3asiBUTeJIs
JIOCTaTOYHBIX JaHHBIX /ISl OPraHW3aliy BbISBJEHUS 3arnpallivBaeMord MH(GOpPMaLUU WU
HEUeTKO, HeMpaBWIbHO C(hOPMY/IMPOBAaHHOTO 3arpoca.

74.  CpOK UCIIOJIHeHUS JaHHOM aJIMUHUCTPAaTUBHOU NpoLieypsl - 10 nHeu.

75. Pe3ynbTaTOM  BBINOJHEHUS] aJMUHUCTPAaTUBHOW MPOLIEAYPbl  SIBJISIETCS
onpejeseHue:

1) MpaBOMOYHOCTH TO/TyYeHUsI 3asiBUTE/IEM 3aTipalliiBaeMoul UH(OpMalUU C y4eToM
OrpaHUUYEHUM Ha TIpe[OCTaB/e€HWE CBEJEeHUM, COZEpP’KallluX TrOCYyAapCTBEHHYIO TaWHYy M
CBeJleH1l KOH(MU/IeHIIUaIbHOTO XapaKTepa;

2) CTelneHW TIOJHOTHI CBeJleHWH, COZepKalluxcsd B 3arnpoce  3asgBUTeNs,
HeoOXOANMBIX /15 TIPOBeZIeHUsI TTIOMCKOBOM paboThI;

3) MeCTOHaxO)XKAeHUs apXUBHBIX [JOKYMEHTOB, HEOOXOAMMBIX [JIs1 WCIIOTHEeHUS
3arpoca.

B c/nyuae ycTaHOBIeHMsI OCHOBaHMM /i1 OTKa3a B  IIpeJOCTaB/e€HUU
MYHULIUTIAIBHOW YCIYTM COTPYJHUK MYHHLMIAIBHOIO apxuBa coo0ilaeT 06 3ToM
3asBUTEJIIO C YKa3aHMeM TMPUYMH OTKas3a.

76. CBefieHUsI O BBITIOJIHEHUU QJMUHUCTPATUBHOW MpOLeAYPhbl (UKCUPYHOTCS
B CUCTeMe J0OKyMeHT0000pOoTa U /1e/I0NPOM3BO/ICTBA YIIOJTHOMOUEHHOT'O OpraHa.

Hamnpag/iieHue 1o pe3y/ibTaraM pacCMOTPeHHsI 3alipoca Ha UCIO/IHeHNHe B APYyroi
apXyB WIHM OPraHU3aIuIo0 (B3aUMO/ieiiCTBHE OpraHa, MpeJoCTaB/IsSOIIero
MYHHIUTNIA/IBHYI0 YC/IYTy, C HHBIMH OPraHaMH BJ/IaCTH, OPraHaMH MeCTHOT'0
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camMoOynpaBJ/IeHUsl U OpraHu3alusaMHM, y4acTBYOLIUMHU B PeA0CTaB/IeHNHU
MYHHULIUNA/IbHBIX YCIYT, He IPeAyCMOTPEHO0)

77. (OcHOBaHMeM [Ji1 Hauvaja aJMUHUCTPAaTUBHOM TPOLAYPhI  SIB/SETCS
oripejie/ieHre MeCTOHAXO0KeHHsl apXHUBHBIX JOKYMEHTOB, HEOOXOJUMBIX /IJIs1 UCTIO/THEHUS
3arpoca.

78. Ilo uroram aHamv3a TeMaTHMKH IOCTYNMBIIErO 3ampoca, B TeueHue 5 JHel CO
[HSl pervcTpald MYyHULMNAQJbHbIM apXuB Harpas/seT 3arpoc, He OTHOCSIIUWCS
K COCTaBy XpaHSALIMXCS B MYHULIMIAIbHOM apxXWBe [JOKYMEHTOB, B JIDyrOM apXuB WU
OpraHu3aluio, TJie XpaHATCS HeoOXoAuMble [OKYMEHTBbI, C yBeJOMJIeHMeM 00 35ToM
3asiBUTeJIs], UJIU 3asiBUTEJII0 /1aeTCs COOTBETCTBYHOLAs PeKOMeHarjusl.

79. B cnyuae eciu 3arpoc TpebyeT WCMOSHEHUST HeCKOMbKHMU OpraHU3allusIMH,
MYHULIUIIA/IbHBIA apXUB Harpas/seT B COOTBETCTBYIOIME apXUBbl WM OpraHu3aliy
KOITUHU 3aripoca.

80. Pe3syspbraToM aJMUHHUCTPAaTUBHOM TMpPOLIEAYPbl  SB/ISETCS  YBeJOMJIEHHUE
3asgBUTe/Is] O HalpaB/I€eHWM €ero 3arnpoca Ha WCIOJHEHWe B JPYrOd  apxuB
VIV OpraHU3aLiyIo.

81. CeefjeHusi O BBINOJHEHUHM aJMUHUCTPATUBHOW MpoLiefypbl (UKCHUPYIOTCA
B CUCTeMe JOKyMeHT0000pOoTa U /Ie/I0NPOM3BO/ICTBA YIIOJTHOMOUEHHOT'O OpraHa.

ITosyyeHue 3asiBUTe/IEM pe3y/ibTaTa NMpej0CTaB/IeHUs MYHULIMNA/IbHON YCIyTH

82. OcHoBaHueM JJjsi Hayaja aJMUHUCTPAaTUBHOW TpOLieAypbl SIBJISIETCS
orpefie/ieHue MeCTOHAXO0KAEeHUs] apXUBHBIX JJOKYMEHTOB, HEOOXOAUMBIX /1Jis1 UCTIOJTHEHUST
3arpoca.

83. PabOTHUK MYHMIMIAIBHOTO apXWBa OCYIIIECTB/ISIET B YCTAHOB/IEHHOM TIOPsIIKe
BbISIB/IEHHME apXUBHBIX JOKYMEHTOB, HeOOXOAWMBIX [/l WCTOJHeHusi 3arpoca. [lo
pe3ysibTaTaM BbISIBJIEHUS TOTOBUTCS OTBET 3asBUTE/F0 Ha 3arpoc (apXuBHas CIIpaBKa,
apxVBHasl BBIMKCKA, apXUBHAasl KOIUs, OTBeT 00 OTCYTCTBUM 3aripallliBaeMbIX CBeJleHU).
Cpoxk ucrioniHeHus 3arpoca - 30 JHel co JHS ero perucTpaLnyu:

1) TeKCT B apXWBHOM CIIpaBKe [aeTCsl B XPOHOJIOTMUECKOW MOC/Ie[0BaTeIbHOCTH
COOBITHM C yKa3aHWeM BUJOB apXMBHBIX JOKYMEHTOB W UX JaT. B apXuBHOU cripaBKe
[I0IyCKaeTCs LUTUPOBaHUe apXUBHBIX JOKYMEHTOB;

2) HecoBMaZieHWe OT/AeNbHbIX [JaHHbIX apXWBHBbIX JOKYMEHTOB CO CBEIEHUSIMHU,
V3/I0’KeHHBIMU B 3aripoce, He SIBJISIeTCS MPernsTCTBUEeM JJisl BK/IFOUEHUS MX B aDXUBHYIO
CMpaBKy IpU YCJIOBHUM, €C/IA COBIaJIeHHe BCEX OCTaJbHbIX CBEJEHWM He BbI3bIBAeT
COMHEHMM B TOXKJECTBEHHOCTH /MLAa WM (DaKTOB, O KOTOPBHIX FOBOPUTCS B apXWBHBIX
JIOKymMeHTax. B apXvBHOM CIipaBKe 3TU JlaHHble BOCIIPOU3BOASITCS TaK, KaK OHU U3/I0’KEHbI
B AapXMBHBIX J[OKyMEHTaX, a pacXOXK[eHWs, HeCOBIIaJleHUsI W HeTOYHble Ha3BaHUs,
OTCYTCTBME MMEHH, OTYeCTBa, WHULIMAJIOB W/IU Ha/Myue TOJIKO OJHOTO M3 HUX
OrOBapMBAIOTCS B TeKCTe CIpaBKM B CKoOKax («Tak B lokymeHTe», «Tak B TekcTe
OpUTHHAJa»);

3) [oIycKaeTCcsl BK/IIOUEHHE CBeJleHWW W3 HeCKOJBbKHMX HOPMAaTHMBHBIX IPaBOBbIX
aKTOB OpraHa MeCTHOI'0 CaMOYIIpaB/iIeHusl B OJHY apXUBHYIO CIIPaBKY;
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4) B MpUMeYaHHsX 10 TEeKCTy apXMBHOW CIpaBKU OrOBapMBalOTCs Hepa3bopurBO
HalvCaHHble, WCIIpaB/eHHble aBTOPOM, He TOAJAoLIMecs TMPOYTEHUIO BC/IeICTBUE
TIOBPEX/IEeHUsI TeKCTa opurvHasa Mecta («Tak B TeKCTe opuruHana», «B Tekcre
Hepa3b0purBO»);

5) B TeKCTe apxXWBHOW CIpPaBKWA He [OMYCKAKTC HW3MEHEeHUs, WCIIPaBJIeHUs,
KOMMeHTapuu, COOCTBeHHbIe BBIBO/bI HWCIIOJHUTEIST 110 CO/IeP)KaHUI0 apXHUBHBIX
JJOKYyMEHTOB, HA OCHOBaHMH KOTOPBIX COCTaBJ/IeHa apXyWBHasl CIIPaBKa;

6) moc/ie TeKCTa apXWBHOW CIpaBKW TMPUBOASTCS apXWBHble MMUGPLI U HOMepa
JMCTOB  €JWHHWL],  XPaHeHUs  apXWBHbIX  [JIOKyMEHTOB, [leyaTHble  W3ZaHUS,
VICIIO/Tb30BaBLLIMeECs /ISl COCTaB/IeHWsI apXWUBHOW CIpaBKU. B TekcTe apXWBHOW CIIpaBKU
JIOMYCKaeTCsl TMPOCTaB/IeHWe apXMBHBIX LIW(PPOB U HOMepa JMCTOB eAWHUL] XPaHEeHUs
apXUBHBIX JOKYMEHTOB Cpa3y I0C/ie U3/I0’KeHUsI KaKAoro (akta, COObITHS;

7) B apXWBHOU cCITpaBKe, 00beM KOTOpOI MpeBbIIaeT OJWH JIUCT, JIUCThI JO/DKHBI
OBITH MPOIIXTHI, TPOHYMEPOBAaHbI U CKperieHbl IeuaThio YII0JTHOMOUEHHOTO OpraHa;

8) apxuBHble CMpaBKU [JO/DKHBI OQOPMIIATECS Ha O/laHKe YIIOTHOMOYEHHOTO
OpraHa;

9) apxuBHas CripaBKa MOIMCHIBAETCS PyKOBOAUTEJISIMUA YIIOJTHOMOUYEHHOTO OpraHa,
MYHMLMITIA/IbHOTO apX1Ba, 3aBePsSeTCs MevaTbio YIIOJTHOMOYEHHOTO OpPraHa;

10) B apxuBHOM BBINMCKe Ha3BaHWEe apXWBHOIO [JOKYMEHTa, €ro HOMep U JiaTa
BOCITPOU3BOZATCS TIOJHOCTBIO. VI3B/eueHMssIMM M3 TEKCTOB AapXMBHBIX [OKYMEHTOB
JO/DKHBI OBITH MCUepriaHbl BCe WMeollyecs JaHHble Mo 3arpocy. Hauano u KoHerll
Ka&)KJJOr0 U3BJ€YEHMs], a TakKe TPOIMYCKA B TEKCTe apXWBHOIO JOKYMEHTa OTHe/IbHbIX
/0B 0003HAYarOTCSI MHOTOTOUHEM;

11) B mpumeyaHUsiX K TEKCTy apXWBHOW BBIMMCKW JeJal0TCsI COOTBETCTBYIOLME
OTOBOPKM O 4YacTSIX TeKCTa OpUrvMHaja, Hepa30OpUMBO HalMCaHHBIX, HCTpPaB/IeHHBIX
aBTOPOM, He MOAJA0LMXCSl TPOYTEHUIO BCJIe[CTBHE TTIOBPEX/IEHUS TeKCTa U T.[.;

12) oTpenbHBIE CJI0BA W BBIDAKEHWS OPUTMHAa/Na, BbI3bIBAIOLME COMHEHUS
B X TOYHOCTH,  OrOBapuBalOTCs  cjAoBaMu: «Tak B TeKCTe  OpUTMHAaa»,
«Tak B jokyMeHTe». [Toc/ie TeKCTa apXUBHOM BBINMMCKU YKA3bIBalOTCS apXUBHBIA MGD U
HOMepa JIMCTOB e/IMHULbl XPAHEHHsI aDXUBHOTO 1I0KYMEHTa;

13) ayTeHTMUHOCTb BBIJAHHOW II0 3allpOCy ApXWMBHOM BBIIMMCKUA YAOCTOBEPSIeTCS
MOANUCAMY PYKOBOJUTEe YIIOJIHOMOUYEHHOIO0 OpraHa, MYHULMINAJBHOIO apxuBa H
3aBepseTCs revaTbio YIIOJTHOMOYEHHOT'O OpraHa;

14) Ha ob6opoTe Ka)K[Oro JIMCTa apXWBHOW KOIHWHK TPOCTABJISIIOTCS apXUBHbIE
mM@pbl ¥ HOMepa JIMCTOB eIMHUL] XpPaHeHUsI apXUBHOTO JOKyMeHTa. Bce TMCThI apXUBHOM
KOIWW CKPEIUISIIOTCA M Ha MeCTe CKperieHus! YZO0CTOBEPSIFOTCS MOAMMUCHIO0 CIelhaamcTa
YnpaBneHus U 3aBepsIIOTCS MeYaTbio YIIOJTHOMOYEHHOTO OpraHa.

84. Tlpu oTCcyTCTBHMU pe3y/bTaTa B XO/e WCIIOJHeHUs 3ampoca B TeyeHue 30 aHeu
COCTaBJISIeTCST OTpULiATe/bHBIM OTBeT Ha OslaHKe YIOJTHOMOUEHHOTOo opraHa. B oTBete
M3/araeTcs TPUYMHA, 110 KOTOPOW He TpeJCTaB/isieTCs] BO3MOXKHBIM BbIJ]aTh TpeOyeMyro
KOTIMIO apXWBHOTO [IOKyMeHTa WM apXUBHYIO CrpaBKy. [Ipyu Heo6XOJUMOCTH OTBeT
3aBepseTCs revaTbi0 YIIOJJTHOMOYEHHOI'0 OpraHa.

85. ApxvBHas CIipaBKa, apXWBHasi BbIMTMCKA M apXWBHas KOMUsl O(hOPMIISIOTCS Ha
rocyJlapCTBeHHOM si3biKe Poccuiickon ®efieparyu.
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86. Pe3ynbTaT mpefoCTaBAeHUsS MYHMIUMIIAJBHOM YCAYTd C WCI0J/Ib30BaHUEM
EfuHoro mnopTana, oQuIiMaibHOTO CaillTa He TIpeAOCTaB/sieTCsa. ApXUBHasi CIIpaBKa,
apXWBHasl BBINMMCKA WIA apXWBHasi KOIMWsA Ha OyMa)kKHOM HOCHTesle HarpaB/IseTcs
TOCPeCTBOM MOUTOBOTO OTIPABJIEHUS, WA BblJaeTCsl 3asABUTEJII0 WU ero JOBEPEHHOMY
JMLY TIOf, PaclUCKy TIpU TIpeAbsSB/I€HUM [aclopTa WM WHOIO Y[ OCTOBEpSIOLero
JIMYHOCTH JJOKYMEHTa; [OBEePeHHOMY JIMLY - T[IpU TIpeJbSIB/I€eHUN [OBEPEeHHOCTH,
o(opMJIEHHOUM B yCTaHOBJEHHOM Tiopsifike. [losiyuaTesib apXUBHOM CIIPAaBKU U apXWBHOMU
BBIMIMCKY PACMUCHIBAETCS Ha MX KOMUSX WM Ha 000pOTe COTMpPOBOAMUTENHLHOTO MUChbMa K
HUM, yKa3bIBasi aTy UX IOTyUYeHUs .

87. Pe3ynbTaTOM aJMUHUCTPAaTHBHOW MpOLIElypPbl  SB/SETCS HarpaBjeHUe
3asBUTE/I0 JIOKyMeHTa Ha OyMa)kHOM Hocutese. PaccMoTpeHue 3arpoca 3asBUTEIs
CUMTaeTCsd 3aKOHYEeHHbIM, €C/IM [aH OTBeT [0 CYLeCTBY 3arpoca, M0 HeMy IpPUHSTHI
HeoOxouMble Mepbl, 3asiBUTe/b TPOMH(OPMUPOBAH O pe3ysbTaTtax paccMoTpeHus. Cpok
XpaHeHUsI HeBOCTPeOOBaHHBIX 3asBUTE/IEM Pe3y/IbTaTOB COCTaBJIsIeT 5 JieT.

88. CefileHUsI O BBITIOJIHEHUM aJMUHUCTPATUBHOW MpoOLeAypPhl (UKCUPYIOTCS
B CUCTeMe J0OKyMeHT0000pOoTa U /Ie/I0NPOM3BO/ICTBA YIIOJTHOMOUEHHOT'O OpraHa.

IlopsAAOK BBINO/THEHUS] aAMMHMCTPATUBHBIX NpoLeAyp (AerucTBHN)
10 MpPeJoCTaB/JIeHUI0 MyHUIIUNA/IbHOM YC/TIYTH, BBINO/THSEMBIX
MHOro(yHKIIIOHA/IbHBIM LIeHTPOM Npe/i0CTaB/IeHHs IoCy/AapCTBeHHbIX
Y MYHHUIUNIA/IBHBIX YCIYT, B TOM UMC/Ie MOPAJOK aAMMHUCTPAaTUBHBIX NPOLeyP
(me¥icTBUIi), BBINMO/THAEMbIX MHOTO0()YHKIIHOHA/IBHBIM LIEHTPOM NpPe/J0CTaB/1eHus
rocyJapCTBeHHbIX U MyHUIIUNA/IbHBIX YC/IYT MPH Mpe/0CTaB/IeHUM MyYHULIMNA/TIbHON
YOIy B IIOJTHOM 00'beMe U NPH MpeAoCcTaB/JIeHUH MyHULUNA/ILHOH YCIyT|
MOCpPe/ICTBOM KOMILJIEKCHOTO 3anpoca

89. ITocnemoBaTesIbHOCTh aJJMUHUCTPAaTUBHBIX  IIpoLieslyp (ZercTBUN)
T10 MPeJOCTaB/AeHUI0 MYHULIMIAIBHOW YCIYTH, BBITIOJHSIEMOW MHOTO(YHKIMOHATBHBIM
LIeHTPOM Ipe/i0CTaB/IeHNs I'OCYapCTBEHHBIX U MYHULUITA/IbHBIX yCJIYT:

1) uHdopMUpoBaHUe 3asBUTe/Iel O TMOpsKe TMpeJoCTaB/lIeHUsI MYHHULIMIAIbHON
yCJIyTM B MHOTO(YHKLIMOHaJAbHOM IIeHTpe MpeJoCTaB/leHus TrOCy[apCTBEHHBIX
¥ MYHULMNAIBHBIX YCOIYr, O XOJe BBINOJHEeHHs 3arnpoca O MpefoCTaBlIeHUH
MYHULMIIAIBHOU yCJIYTH, TI0 MWHBIM BOIPOCaM, CBS3aHHBIM C TpeJoCTaBlIeHUueM
MYHULIMIIAJIBHOW  YCIYT'M, a TakKe KOHCY/JbTHDOBaHWe 3asiBUTe/leM O TopsiaKe
NpelOCTaB/lIeHNsl  MYHULIMMNAJbHOW YWIYTM B MHOTO(YHKLIMOHAJBHOM  LieHTpe
TIpe/JOCTaBJ/IeHNs TOCYJapCTBEHHBIX U MYHULIUIIA/IBHBIX YCIYT;

2) Ip¥eM 3arpoCOB 3asiBUTe/leM O TMpe/loCTaBleHuM MYHULIUNAIBHOW YC/IyTH
Y UHBIX JJOKYMEHTOB, He00XOAUMBIX /1JIs1 Pe/l0CTaB/IeHUsI MyHULIMTNIA/IbHOW yCIYTH;

3) BblJjaua 3asfBUTEII0 pe3yJjbTaTa MpPefoCTaB/leHUus MYHULMIIAJIBHOU YCIyIH,
B TOM UKCAe BblJjaua [JOKYMEHTOB Ha OyMaKHOM HOcCHUTesie, TOZATBEepXKJAtOIINX
CoJiep’KaHue 3/IeKTPOHHBIX JJOKYMEHTOB, HalpaB/ieHHbIX B MHOTO(YHKLIMOHA/IbHBIN LIEHTP
NpefloCTaB/IeHNs TOCYJAapCTBEHHbIX W MYHHULMIIAABHBIX YCIYT 10  pe3y/bTaTam
NpefloCTaB/IeHrsT  TOCYZApPCTBEHHBIX M MYHULMNAIBHBIX  YCIYT  OpraHamy,
NpeOCTaB/IIIIMMA  TOCY/JapCTBEHHbIE YCIYrM, W OpraHaMmy, IpeoCTaB/ISIOUMU
MyHMULMIIAa/IbHbIe YCJIYTH, a TakKe BblJjaya [JOKYMEHTOB, BKJIOUas COCTaB/IeHHe
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Ha OymMa)KHOM HOCHUTeJ/ile U 3aBepeHre BBIMUCOK W3 UH(POPMAI[MOHHBIX CUCTEM OpraHOB,
MpeJOCTaB/ISAIIMX TOCYJapCTBeHHble  yC/IYyrM, W  OpraHoB, TpeAOCTaB/ISIOIINX
MYHULIUMNabHbIE YC/IYTH.

NudopmupoBanue 3aaBuTe/1eM
0 NMopsJKe NMpe/0CTaB/J1eHUsA MyHULINNA/TbHOU YCUIYTH B MHOT0()yHKI[MOHA/TbHOM
IleHTpe Npe/j0CTaB/IeHUs roCy/JapCTBeHHbIX U MYHUIMIIA/IbHbBIX YCIYT,

0 X0/ie BBINO/IHEHHUS 3alIpoca 0 NpeA0CTaB/IeHUH MyHHIIUNIA/ILHON yC/IYTH, 0 HHBIM
BOIPOCaM, CBSI3aHHBIM C IIPeA0CTaB/IeHHeM MYHHIIUNIA/ILHOMN YC/IYTH, a TaKKe
KOHCY/IbTHPOBaHHe 3asiBUTe/Iell 0 mopsa/Ke MpeAoCTaB/IeHus MyHUIIUNAIbHOM
yC/Iyrd B MHOT0()yHKIJHOHA/IBHOM I{eHTpe Npe/0CTaB/IeHUs roCyAapCTBeHHbIX

¥ MyHULIMINIA/IbHBIX YCJIyT

90. MHOroQyHKIMOHaNbHbIA  LIEHTP  MpPeJOCTaB/eHUs  TOCY/AapCTBEHHBIX
YW MYHULMINANAbHBIX YCIYT OCYLIeCTB/sseT WH(GOPMHPOBAaHUE 3asBUTeNIe O TIOpsiAKe
NpefoCTaB/IeHsT ~ MYHMLMIIAIbBHOM  yCIyrM, O  XOZJe  BBIIOJHEHUs  3arpoca
O TMpejoCTaBJIeHUU TOCYJapCTBEHHOM YCIYyrMd II0 WHBIM BOIPOCAaM, CBSI3aHHBIM
C TIpeloCTaB/IeHueM MYHULUIIAIbHOU YCIYTH, a TakKKe KOHCY/IbTUPOBaHWe 3asiBUTe/IEN O
NOpsiiKe TpefOCTaBIeHNUss MYHULMIAIbHOM YCJIYyTM B MHOTO(YHKLMOHA/JIBHOM L|eHTpe
TIpe/l0CTaB/IeHrsI FOCYapCTBEHHBIX U MyHULIMIIABHBIX YCJIYT.

MHoro@yHKIMOHaIbHbIN LIeHTP 1Ipe/i0CTaBI/IeHuUs roCy/lapCTBEHHBIX
M MYHULMIAIBHBIX YCIyT OCYILeCTB/seT WH()OPMHPOBaHWE 3asBUTe/el O IMOpsJKe
NpeJjOCTaB/IeHUs] TOCY[ApCTBeHHbIX M (WIM) MYHULMIAIBHBIX YCIYT IOCPeLCTBOM
KOMIIEKCHOT'O 3aIIpoca, O XO/ie BBIO/IHEHHsI KOMIUIEKCHBIX 3allpOCOB, a TakKKe 10 MHBIM
BOMNPOCAM, CBSI3aHHBIM C Ipe/loCTaB/IeHreM IOCYZapCTBeHHBIX U (WIM) MYHULIMIIAIBHbIX
YCJIYT.

MHoro@yHKIMOHaIbHbBIN LIEHTP TIpe/loCTaB/IeHuUs roCyZapCTBeHHbBIX
M MYHULIMIAABHBIX YCAYT OCYIIeCTB/sieT WH(GOPMHDOBaHUE 3asBUTE/Ned O MecTe
HaXOXKJeHUss MYHULIMIIAJbHOTO apXvBa, peXkuMe pabOTbl M KOHTaKTHBIX TesedoHax
YIIOJIHOMOUYEHHOI'0 OpraHa, MyHULIMIaIbHOTO apXU1Ba.

91. OcHoBaHveM Jj1s Hauyaja aJMUHUCTPATUBHBIX JEUCTBUM SIBJISETCS IOy4YeHue
OT 3asBUTe/Id 3arpoca O IOpsJKe IpefoCTaB/ieHWs MYHULMNAJBbHOW YCIYTH, O XOZe
BBITIOJIHEHUS] MYHULIMIIAJIBHOM YC/IYTM YIIOJTHOMOYEHHBIM OPraHOM, a TakKe M0 WHBIM
BOIPOCAM, CBSI3aHHBIM C MIPeJ0CTaB/IeHUEM MYHULUIIATBHOM YCIyTH.

ITpu TI0JTy4YeHUU COOTBETCTBYIOLL[ETO 3aripoca paboTHUKOM
MHOrO()YHKLJMOHA/IbHOTO LIeHTpa MpeoCTaB/leHUs] rOCyapCTBeHHbIX U MYHULMNA/IbHBIX
yCAyr 3asBUTEM0 CoOoOIaeTcsi COOTBETCTBYHOIIAs TMOMHas U KMCYepIIbIBaroLast
vH(opMarusi.

[lpy mosyueHuMy 3ampoca O XOZe BbINIOJIHEHUS MYHHWLMIIAIBHOM  YCIYyIH,
HeoOxoivMasi MHQOpMaLMsl 3arpaiivBaeTcsi pPabOTHUKOM MHOTO(YHKI[MOHATBHOTO
L[eHTpa MpeJoCTaB/IeHUs] TOCYJapCTBEHHBIX U MYHULMITIA/IBHBIX YCIYT B MYHULMIIATbHOM
apxuBe Jit0ObIM JJOCTYITHBIM CII0COO60M, 06ecrieunBaroIlM OMepPaTHBHOCTb HAIpaBJeHUs
3aripoca (B TOM UMCJie TI0CPe/ICTBOM Te/iehOHHOM CBSI3U).

MyHuLMnanbHbI  apXUB  Harpae/isgeT MWHGOPMALMI0 O XOZe BbIMOJIHEHUS
MYHULIMNIAJBHOW ~ yCJIyTK B~ MHOTO(YHKLMOHA/bHBIA ~ LIeHTP  MpeJoCTaB/eHUs
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roCyZlapCTBEHHBIX ¥ MYHULIMMNAJbHBIX YCIYT.

MHoOrodyHKIIMOHA/IbHBIM ~ 1IeHTP  TpeJoCTaB/ieHUs]  TOCYJapCTBEHHbIX U
MYHUIUTIANBHBIX YCIYT TiepefiaeT UH(POPMaLIUIO 3asiBUTETHO.

92. PesynbTaToOM  aJMWUHUCTPAaTUBHOM  MpOLEAYPbl  SIBASIETCS  TOJy4YeHHe
3asiBUTe/IeM WH(OPMaIMK O TIOpsi/iKe TIpefoCTaB/ieHrsT MYHULIUMNAJIbHON YCIYTH, O XO/e
BBITIO/THEHUS] MYHULMMAIBLHOM YCJIYTH YINOJHOMOYEHHBIM OpraHoM (MyHULIUMNAJIbHBIM
apXviBOM), a Takke TII0 WHbIM BOIMpOCaM, CBSI3aHHbIM C TIpeAOCTaBIeHUEM
MYHULMTATbHOU YCITYyTH.

IIpuem 3anpocoB 3asiBUTe/Ied 0 Npej0CTaB/IeHUU MYHULIUNA/IbHOU YC/TIyTH
U UHBIX IOKYMEHTOB, He00X0JUMBIX /I/Ifl PeA0CTaB/IeHNsI MyHHMI[UINIA/IbHOM yC/IyTH

93. OcHoBaHMeM [i/I1 Hauajla BbIIOHEHUS aJMWUHUCTPATMBHOW TMpOLIelypPhl
SB/ISIETCSL  TIOCTYIUIEHHWe  3arpoca 3asiBUTeNss B MHOTO(YHKLMOHANbHBIA  L|€HTP
TIpel0CTaB/IeHrsl FOCYapCTBEHHBIX U MYHULIMIIABHBIX YCJIYT.

94. B cayuae HanuMuusdl OCHOBaHUsA /[jIs1 OTKasa B IIpUeMe [IOKYMEHTOB,
He0OXOIUMBIX ZIJis TIpe/JOCTaB/IeHHs] MyHULIUIIAIbHOM YCIyTH, B COOTBETCTBUU C ITyHKTOM
21  Hacrosilero  perjiamMeHTa,  COTPYAHUK  MHOTO(YHKLIMOHAJAbHOTO  LieHTpa
NIpeloCTaB/IeHrsl TOCYZApCTBEHHBIX M MYHULMNAJBHBIX YCJIYr OTKa3blBaeT B IpHUeMe
JIOKYMEHTOB, HeOOXOUMBIX [IJisl TIPeJI0CTaB/IeHUsI MYHULIUIIAIbHOM YC/TyTH.

PaboTHUK MHOro(yHKI[MOHA/JBLHOTO LieHTpa MpeAoCTaBAeHUs] TOCY[apCTBeHHBIX U
MYHULIUIIAJIBHBIX YCIYT BbIJlaeT B ieHb 0OpallieHUs 3asiBUTETI0 OJUH 3K3eMIIsIp «3arpoca
3asBUTE/Is Ha OpraHW3alui0 TMpeJoCTaB/leHUs TOCyJapCTBEHHbIX (MYHULIMMAIbHBIX)
yCJIyr» C yKa3aHWeM T[epeuyHsi MpPUHATBIX [JOKYMEHTOB W JaThl MpheMa B
MHOTO()YHKLIMOHA/IbHOM L|EHTPE MpeoCTaB/lIeHUs FOCYJapCTBEHHBIX U MYHULMMNATbHBIX
YCJIyT.

95. TIloctynuBuiMii B  MHOTOQYHKLMOHA/IBHBIA  LEHTP  MpefoCTaB/eHUs
rOCYZIlapCTBEHHBIX Y  MYHULWINAJBHBIX YCAYyr THWCbMEHHBIM 3arpoC  3asBUTEJIs
PErUCTpUpYyeTCs IyTeM MPOCTaB/IeHUsl IPSIMOYIOJIbHOIO IITamra C peruCTpaliOHHBIM
HOMEDPOM U JIaTOW NpueMa.

96. I[Ipu ogHOKpaTHOM oOOpalljeHUK 3asiBUTeJii B MHOTO(YHKI[MOHATbHBIM L[eHTP
TIpe/l0CTaB/IeHHsl FOCYZAapPCTBEHHBIX U MYHULMIIA/IBHBIX YCJIYT C 3alIPOCOM Ha I0JIyYeHHue
OByX U 0Oosee rocygapCTBeHHbIX U (WIM) MYHULMMAIBHBIX YCIYT 3asBiieHUe O
TIpe/IOCTaB/IeHUH YCAYTH (POPMUPYeTCs Y TIO/[ITUChIBAeTCsl YTIOJTHOMOYeHHbIM pab0THUKOM
MHOTO()YHKLJMOHA/ILHOTO LIeHTpa TMpeA0oCTaB/ieHHs TOCYJapCTBEHHBIX U MYHULIMMNAIbHBIX
yCJIYyT M CKperuisieTcsl IeyaTbl0 MHOrO(YHKLIMOHAJbHOTO LieHTpa MpefoCTaBIeHUs
roCyZlapCTBEHHBIX W MYHULIMNANbHBIX YCayr. IIpy 3TOM cocTaBieHuMe M TOANMCAHUe
TaKUX 3asBJeHUN 3asBUTesieM He TpeOyercd. MHOTro(yHKI[MOHA/NbHBIA  I[€HTP
NpeloCTaB/ieHHsI  TOCYAApPCTBEHHBIX W MYHULMIAIBHBIX  yCJIyr  TepefjaeT B
YIIOJTHOMOUEHHBIM OpraH O(QOpMJ/IEHHOe 3asiBjieHue W [JOKYMEHTbI, MpeJoCTaB/eHHbIe
3asBUTe/IEM, C TIPWIOKEHWeM 3aBepeHHOW  MHOTOQYHKIMOHAIbHBIM  L[€HTPOM
NpeloCTaB/IeHHsl TOCYJapCTBeHHbIX W MYHULMNAJBHBIX YCIYT KOIMUU KOMILIEKCHOIO
3arpoca B CPOK He T037Hee OFHOT0 pabouero JHs, C/IeAYIOIIero 3a JHeM O0(QpOopMJIeHUS
KOMILJIEKCHOT'O 3arpoca.
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B cnydae, e AJisi TIOJyuyeHUs] MYHULUMNAJbHOM yC/IyTu TpeOyrHOTCSl CBejleHus,
JOKyMeHTbI ¥ (unu)  uHbopMalus,  KOTOpble  MOTYT  ObITh  TOJIyueHbl
MHOTO(YHKIIMOHA/TbHBIM LEHTPOM TIpel0CTaBJ/IeHuUs roCyZ,apCTBEHHBIX 17|
MYHULMIIA/BHBIX yC/IYT TOJBKO MO pe3ysbTaraM IpefoCTaBleHUs] UHBIX YKa3aHHBIX B
KOMILJIEKCHOM 3arpoce roCyZapCTBEHHBIX Y (MIM) MyHULIUIIA/IBHBIX YCIYT, HallpaBlIeHUe
3asB/IeHUs] Y [JOKYMEHTOB B VIIOJIHOMOYEHHbIM OpraH (MyHHLUIIA/JIbHBIA apXWB)
OCYILIeCTBJISIeTCS MHOTO(YHKIIMOHA/IbHBIM LIEHTPOM Tpe/lOCTaB/IeHUsI TOCYAapCTBEHHBIX U
MYHULIUTIAJIBHBIX YCIyT He T[03Hee OAHOro pabouero [HsA, CAeAYIOL[Ero 3a [HeM
MOTyYeHUs] MHOTO(YHKLIMOHA/IIbHBIM LIEHTPOM TIpe/IOCTaB/ieHUsI TOCYJapCTBEHHBbIX W
MYHULIMNANBHBIX YCAYT TaKuX CBeJileHWH, [JOKYyMeHTOB W (uau) uHbOpMalUu.

B yka3aHHOM cjiyyae TeyeHHe TMpPeAyCMOTPEHHBIX 3aKOHOJATe/TbCTBOM CPOKOB
MpeloCTaB/ieHHsI TOCYAApCTBEHHbIX W (WIM) MYHULMNAIBHBIX YC/IYT, YKa3aHHbBIX
B KOMIUIEKCHOM 3arlpoce, HaulHAaeTCsd He paHee [HA T[IOy4YyeHUs 3asBIeHUU
1 HeoOXOIMMBIX CBe/IeHUH, TOKyMeHTOB U (Wu) nHbOopMalLy YIIOJTHOMOUYEHHOTO OpraHa
(MyHULIMTIA/IbHOTO apXUBa).

97. PaboTHUK MHOTO(YHKIIMOHA/ILHOTO LIeHTPa Mpe0CTaB/IeHUs TOCYAapCTBEHHbIX
Y MYHULMNA/JbHBIX YCIYT MPOBepPsieT COOTBETCTBUE KOMUIA Mpe/ICTaB/sieMbIX JOKYMEHTOB
(32 WCK/IHOYEeHHWEeM HOTapUaJbHO 3aBepeHHBbIX) WX OPUTMHAajMaM, UTO IOZATBEP)K[AeTCs
NPOCTaB/IeHWeM Ha KOIMWMW [OKyMeHTa IpsAMOYrosibHOro mmramna «C  TIOAJMHHBIM
CBEpeHO», ec/Ii KOMus [JOKyMeHTa Tmpe/icTaBieHa 0e3 TpeJbsiB/ieHUs] OPUTHHAA, IITaMII
He TIPOCTaBJISIeTCS;

98. MHoOroyHKI[MOHA/IbHbIA LIeHTP TIpPeAOoCTaBAeHUsI TOCYy[AapCTBEHHbIX U
MYHULUIAABHBIX ~ YCJAYT  OCYLIeCTB/SIeT  HamnpaBJeHWe TMPUHATOrO  3arpoca B
YIOJTHOMOUEHHbIN OpraH B 3/IeKTPOHHOM ¢dopme b0 Ha OyMa)kKHBIX HOCHUTENSX B
TOpSiIKe U CPOKH, YCTAaHOBJIEHHbIE COTJ/IAllleHWeM O B3aUMO/IeMCTBUM, HO He TO3[Hee
cienyroiiero pabouero JHs MocC/ie MPUHSATUS 3asiB/IeHUS.

99. Pe3sysbTaTOM  BBINOJIHEHWS  aJAMUHUCTPAaTMBHOW TPOLIEAYPbl  SBJSETCS
perucrpanusi 3ampoca 3asBUTeJII U HarpaB/ieHHWe 3anpoca B YIIOJTHOMOYEHHBIM OpraH
(MyHHLIAIIA/IbHBIN apX¥B).

@dopMupoBaHUe U HaNpaB/ieHHe MHOT0()YHKIIMOHA/IbHBIM [{eHTPOM
Npe/j0CTaB/1eHUsA roCy/JapCTBeHHbIX U MYHHIMIIA/IbHBIX YCIYT Me)XXBe0MCTBEHHOI0
3anpoca B OpraHbl roCcy/JapCTBeHHO BJIaCTH, OPraHbl MEeCTHOT0 CaMOyIpaB/IeHHUA
¥ OpraHM3aLiy, yYacTBYHIMe B Mpe0CTaB/JIeHu MyYHULIUNA/IbHbBIX YCJIYyT

100. JoxymeHThI (CBefieHHs ), HEOOXO0[MMble B COOTBETCTBUM C 3aKOHO/IaTe/TbCTBOM
Poccuiickoii ®epepaijui M 3aKOoHofaTenbCTBOM  CBepz/ioBCKOM — 00sacTd  [i/ist
rpe/ioCTaB/eHUs] MYHUILUNAJbHOM YC/IyTH, KOTOpble HaxOASTCS B PaclopsbKeHU!
rOCy/lapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaB/JeHUsi U HWHBIX OpraHoOB,
y4aCTBYIOLMX B IPeA0CTaB/IeHUA MYHULIUIAIbHBIX YCIYT, OTCYTCTBYIOT.

Brijaua 3asBUTe/IIO pe3y/IbTaTa NpeA0CTaB/J1eHHs MYHUIIMIIA/IbHON YCIyTH,
B TOM YHCJ/Ie BbIJjaua /JOKyMeHTOB Ha 0yMa)>XHOM HOCHTeJIe, OATBeP)K/Jal0 X
co/iep>KaHue 3/IeKTPOHHBIX /[JOKyMeHTOB, HanpaB/IeHHbIX B MHOI0()yHKLIOHA/TbHBIN
LleHTP Mpe/0CTaB/IeHUusl FOCyAaPCTBeHHbIX 1 MYHULIMIA/IBHBIX YC/IYT 110
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pe3y/ibTaTaM MpeA0CTaB/1eHHUs roCyAapCTBEeHHbIX U MyHULIUNIA/IbHBIX YC/IYyT
opraHam#, npe/j0CTaB/IAIIUMHU rOCy/fJapCTBeHHbIE YCJIYTH, M OpraHami,
Mpef0CTaB/IAIIMMHA MyHHIMIIA/IbHBIE YC/IYTH, @ TAK)XKe Bbljaua A0KYMEeHTOB,
BKJIIOYasi COCTaB/IeHHe Ha 0yMa)KHOM HOCHTe/Ie U 3aBepeHHe BBIIUCOK U3
MH(OPMaLIMIOHHBIX CUCTEM OPraHoOB, NPe/i0CTAB/ISIOIIUX rOCyAAPCTBeHHbIe YC/IyTH,
¥ OPraHoOB, NPe0CTaB/IAIIUX MyYHULIUNA/IbHbIE YCIYyTU

101. OcHoBaHveM /i1 Hauajia BbITIOJTHEHWS aJMWHHUCTPATUBHOU MpOLIeyphl
SIBJISIETCS T0JIyYeHue pe3yJsibTara npefoCTaBleHusl YCIYyTd B MyHULIMIIAJIBHOM apXuBe He
no3zHee paboyero [JHs, C/eAYIOLEr0 TOC/Ae [HS HCTeueHUsi CPOKa IIpe/oCTaB/ieHus
yCJIyTH, TIPeJyCMOTPEHHOTO HACTOSIIIIUM perjiaMeHTOM, JIM00 37IeKTPOHHBIX JOKYMEHTOB,
HarpaB/eHHbIX B MHOTO(YHKLIMOHA/bHBIM L[€HTP TpeA0CTaBAeHUsI FOCYapCTBEHHbIX U
MYHULIMNAJIBHBIX ~YCJAyr IO pe3y/JbTaTaM I[IpeJOCTaB/ieHUs] TOCY[apCTBeHHbIX U
MYHULMIA/IBHBIX YCJIYT OpraHaMu, TPeJOoCTaB/ISIOIUMU TOCYyJapCTBEHHbIE YC/IYrd, U
opraHamu, npeaoCTaB/IIOLIUMA MyHULIUNA/IbHbIE YC/IYTH, a TaKKe Bbljlaua JOKYMEHTOB,
BK/IIOUasi COCTaB/ieHWe Ha OyMa)KHOM HOCUTe/lle W  3aBepeHre  BBIMHMCOK U3
VMH(OPMAaI[MOHHBIX CUCTEM OpPraHOB, TPEOCTaB/SIOIIUX TOCY/JapCTBEHHbIE YCIYTH, U
OpPraHoB, TIPeJ0CTaB/ISIOIMX MYHULUITIA/IbHBIE YCIIYTH.

102. PaboTHuK MHOTO(YHKIIMOHA/TbHOT'O LleHTpa T1pe/j0CTaB/IeHUs
rOCyJJapCTBEHHbIX U MYHULMIAJbHBIX YCIYT PEruCTpUpyeT TOJyYeHHbIM pe3yJibTar
TpeJjoCTaB/IeHUs] MYHULMMAIBLHON YCJIyTM B aBTOMaTH3UMPOBaHHOM WH(MOPMalMOHHOW
cucTeMe MHOTO(YHKLIMOHA/JBHOTO LieHTpa IIpefOoCTaB/eHUsI TOCYJapCTBEHHBIX U
MYHULIMNAIbHBIX YCIYT.

B cnyuae nosnyyeHus ~— 37IeKTPOHHBIX — JIOKYMEHTOB,  HalpaB/eHHbIX B
MHOTO()YHKLIMOHA/IbHBIM LIEHTP MNpeJ0oCTaB/AeHUsI TOCyJapCTBEHHbIX W MYHULMMNAIbHBIX
yUIYr MO0 pe3y/bTaTaM IIpefjoCTaB/eHHs T'OCYJapCTBEHHBbIX M MYHULUIIA/IBHBIX YCIYT
opraHamMu,  TMpeAOCTaB/SAIOLMMU  TOCyJapCTBeHHble  yC/Iyrd, W  OpraHamy,
TMPeOCTaB/ISAIOIMMU MYHULUIIA/IbHbIE YCIYTU, @ TakKe BblJaud JOKYMEHTOB, BK/IFOYast
cocTaB/ieHMe Ha OymMa)KHOM HOCUTesle W 3aBepeHHe BBIMMCOK M3 HH(OPMAIMOHHBIX
CACTEM OpraHoB, TMPeAOCTaB/AKLIUX T'OCYyAApPCTBeHHble YC/IYyTd, W  OPraHoB,
TIPeIOCTABJISAIONIMX MyHUIUNA/IbHBIE YC/IyTH, paOOTHUK MHOTO(GYHKIIMOHATBHOTO 1[eHTpa
TpeloCTaB/IeHUs] TOCYAAaPCTBEHHbIX ¥ MYHULIUNA/IBHBIX YCIYT COCTaB/IsieT U 3aBepseT Ha
OymMa>KHOM HOCHUTe/le  pe3y/bTaT TIPeIOCTaBlIeHHs MYHUI[UTIAJbHONW  yC/IyTh B
COOTBETCTBUM C TpebOOBaHMSIMH MoCTaHOB/eHUs [IpaBuTenbcTBa Poccuiickoii ®@enepariuu
or 18.03.2015 Ne 250 «O6 yTBep)KZeHHUM TpeOOBaHWN K COCTaB/IEHUIO U Bbijaue
3asBUTeJISAIM JOKYMEHTOB Ha

OyMa>XHOM HOCHUTeJIe, TIOATBEP KAAOIIMX CO/lepyKaHre 3/IeKTPOHHBIX JJOKYMEHTOB,
HarpaB/e€HHbIX B MHOTO(YHKLIMOHA/IbHBIM L[€HTP TpeJ0CTaB/AeHUsI TOCYJapCTBEHHbIX U
MYHULIMNAJBHBIX YCJAyr [0 pe3y/JbTaTaM I[IpeJOCTaB/ieHWs] TOCY[apCTBeHHbIX U
MYHULMIA/IBHBIX YCJIYT OpraHaMu, TpPeAOoCTaB/ISIOMMU TOCyJapCTBEHHbIE YC/IYTd, U
opraHamu, MpeAoCTaB/IAIOILMMY MYHULUIIA/IbHBIE YCIYTH, U K BblJaue 3asiBUTE/ISIM Ha

OCHOBaHUU nHbopMaIm U3 VH(}OpMaI[MOHHBIX CUCTEM OpraHoB,
MPeJOCTaB/SA0IMX  TOCYyJapCTBeHHbIE  YCJIyI'M, MW  OpraHoB, MpPeaoCTaBJISOLLIUX
MyHUI[UIAabHbIE  YCAYTM, B TOM UHWCAe C UCI0Jb30BaHUEM UWHGOPMAalMOHHO-
TeXHOJIOTUUeCKOM ¥ KOMMYHHUKAI[MOHHOW HWH(PACTPYKTYyphbl, [JAOKYMEHTOB, BK/IOYasi
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cocTaBjieHMe Ha OyMa)KHOM HOCWTesle U 3aBepeHHe BBIITMCOK U3  YKa3aHHbBIX
VMH(OPMAaLIMOHHBIX CUCTEM».

103. PaboTHuK MHOTO(YHKLIMOHATBHOTO LleHTpa Tpe/loCTaB/IeHUs
rOCyJapCTBeHHbIX W MYHHULMIAABHBIX YC/Iyr yCTaHaB/IUBaeT JIMYHOCTH JIMLA WA
IpejCTaBUTe/IsI Ha OCHOBAaHUM [OKYMEHTa, YJOCTOBepsroLero JIMYHOCTb, a TaKkKe
TpoBepsieT IT0JTHOMOYUS TIpeiCTaBUTeJIs.

104. PesysibTaT mnpezocTaB/ieHWs] MYHULMNAJIbHOW YCIYTM BbIJAETCS 3asiBUTETHO
WJIY ero MpefCTaBUTeO M0/ TTOAIUCH.

105. Pe3ynbTaToM BBITIOJIHEHUSI aJIMUHUCTPAaTHBHOM TIPOLIeAYPHI SIB/ISIETCS BblJaua
pe3yJ/ibTaTa IpeJoCTaB/IeHUs YCIIYTU 3asiBUTEJTIO.

106. CBefeHHs O BBINOJIHEHUM aJIMUHUCTPAaTMBHOU TMpoLeAypbl (DUKCHUPYIOTCS B
aBTOMaTU3WPOBAHHOW HWH(OPMAIIMOHHOM CHCTeMe MHOTO(MYHKI[MOHAJBLHOIO I[eHTpa
TIpe/j0CTaB/IeHHs TOCYAAaPCTBEHHbIX M MYHULIMIIA/IbHBIX YCIIYT.

ITopsa/0K ucnpaB/IeHUsI AONYIIEHHBIX OMEeYaTOK U OIIMO0K B BBIJJAHHBIX
B pe3y/ibTaTe Mpej0CTaB/IeHUsA MyHULIUNA/IbHOU YC/IYTH A0OKYMEHTax

107. OcHoBaHueM [l Hayaja aJAMWHUCTPATUBHOU TIPOLIeAYPHI  SIBJISETCS
TipeJiCcTaB/ieHUe (HarpaBJieHUe) 3asiBUTeieM 3armpoca 00 WCTpaB/ieHWH OrMeuvaTok U (Wn)
OILIMOOK, MOMYI[eHHBIX B BBIJJAHHBIX B pe3yJbTaTe IIPeJ0CTAB/IeHUs MYHHULUTIATbHON
YCIYTY JOKYMEeHTax.

108. PaboTHMK  MYHMIMMAJIBHOTO  apXWBa  pacCMaTpUBaeT  3asBlIeHUe,
Tipe/iCTaB/JIeHHOe 3asiBUTEeJIeM, U MPOBOJUT MPOBEPKY YKa3aHHBIX B 3asiBJIEHUM CBeJleHWH B
CPOK, He TMpeBbIlarLMi 3 pabounx AHeW C JaThl PerucTpaliid COOTBETCTBYIOLETO
3arpoca.

109. KpuTepreM NpUHSITHS pellieHus 10 aJIMUHUCTPAaTUBHOU TIpOLielype SIB/sIeTCS
Ha/InuyKe WA OTCYTCTBHE TaKUX OTevaToK U (UIK) OLNOOK.

110. B cnyyae BbIsSIBeHUs JOMYIIeHHbIX OMeYaToOK U (W) OLIMOOK B BbIIAHHBIX B
pe3y/ibTaTe TIpeJOCTaBleHMsI MYHULIMINAIbHOM  YCIyTW  JIOKyMeHTaX pabOTHUK
MYHULIUNAIBHOTO apXyWBa OCYLeCTB/IsseT UCIIpaB/ieHre U 3aMeHy YKa3aHHbBIX JOKYMEHTOB
B CPOK, He MpeBbIlIaNIMK 5 pabounx JHei ¢ MOMeHTa perucTpaljii COOTBETCTBYIOLETO
3aripoca. CBeZileHUs] O BBITIOJIHEHWU aJIMUHMCTPATHBHOM MpOLieAypbl (PUKCUPYIOTCS B
cucTeMe JOKyMeHT00O0pOoTa U /1e/I0NPOU3BO/ICTBA YIIOJTHOMOUEHHOTO OpraHa.

111. B ciyyae OTCYTCTBHS OreuaToK U (WIK) OIIMOOK B JOKYMEHTAax, BbIJJaHHBLIX B
pe3ysibTaTe TPeJOCTaB/leHUs] MYHULIMMAIBHOU YCIyT¥, pabOTHUK MYHHULUIAIbHOTO
apxuBa TMCbMEHHO cCOOOIIjaeT 3asBUTENI0 00 OTCYTCTBUM TaKUX OMeYaTok U (Win)
OolIMOOK B CpPOK, He TIpeBbIIAOIMK 5 pabounx [gHeli C MOMeHTa perucTpalyu
COOTBeTCTBYHOLLero 3amnpoca. CBe/leHHsI O BBITIOJIHEHUU aJMUHHCTPAaTUBHOM MPOLIEAYDPbI
bUKCUpYIOTCS B cuUcTeMe [JOKYMeHTO00OpOTa M [ie/IoNpOoM3BO/ICTBA YIIOJHOMOUYEHHOTO
opraHa.

112. Pe3ynbTaToM aJIMMHUCTPaTHBHOW MPOLAYPHI SIB/ISETCS HallpaB/eHUe OTBeTa
3asBUTEJIIO.

Pa3pen 4. ®opMbl KOHTPOJIA 3a UCIIO/IHEHUEM perjiaMeHTa
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ITops0K oCyIlleCTB/IeHUsA TeKYII[ero KOHTPOJIsI 3a Co0J/Ii0/leHreM U UCTIOTHeHHeM
MYHULIUNA/IbHBIM apXUBOM, [IPe/j0CTaB/IAIIIUM MYHULIUNA/IBHYIO YCIYTy, ero
AO/DKHOCTHBIMH JIMIJAMH, MyHHIIUNA/IbHBIMHU C/IY)KAIMMHU U paboTHUKaMH,
10/I0)KeHUH perjiaMeHTa M MHBIX HOPMaTUBHbBIX IPABOBHIX aKTOB,
yCTaHAB/IMBAKIUX TPe0OBaHNS K MPe0CTaB/IeHUI0 MYHHIUNA/ILHON YC/IyTH, a
TaK)Xe MPUHATHEM UMM pelleHui

113. Tekymmii KOHTPO/Jb 3a COO/IOIEGHWEM TIOC/IeZIOBaTeIbHOCTH JIeHCTBUM,
orpeeneHHbIX aZIMUHUCTPATUBHBIMU TipolielypamMu 1o TIpe/I0CTaB/IeHUIO
MYHUIUTIATBHOM YCTYTH, OCYIIIeCTB/SeTCS PYKOBOAUTE/IeM MYHHIMIIATLHOTO apXyBa Ha
TIOCTOSIHHOM OCHOBe.

KoHTposib 3a TIpefiocTaB/ieHHeM MYHMIUIAIBHOW YC/IYTHM  MYHULAIIAIbHBIM
apXHWBOM OCYII[eCTBJIsSIeT YII0JTHOMOUEHHBIM OpraH.

ITopsAAOK ¥ NepHuOANYHOCTD OCYLIeCTB/IeHHS MJIAHOBBIX U BHEIVIAHOBBIX IIPOBEPOK
MO/IHOTHI ¥ KayecTBa Mpe/j0CTaB/IeHus1 MyHUIMIIA/IbHOH YC/IyTH,
B TOM UM CJIe OPAAOK U (GopMbI KOHTPOJIA 3a MOJIHOTOM M KaueCTBOM
Npef0CTaB/JIeHUs MyYHHLMIIA/IbHON YCIYTH

114. KoHTposb 3a MOJHOTOM W KauyeCTBOM MpeJOCTaB/IeHUs] MYHUIUIIAIbHOU
yCJIyTH BK/IIOUaeT B cebsi MpoBeZieHKe TPOBEPOK; BhIsIBJIeHWe U yCTpaHeHWe HapylleHui
rpaB 3asiBUTe/iel; pacCMOTPeHHWe, TIPUHSTHE pelleHWd W TOATOTOBKY OTBETOB Ha
oOparirieHusi 3asiBUTeJeld, cojieprKalllde >Kajo0bl Ha peliieHus1, AelcTBusi (Oe3zelicTBUe)
JIO/DKHOCTHBIX JIUL].

[TpoBepkrd MOTYT OBbITH TIJIAHOBBIMM (OCYILIECTB/STHCS HAa OCHOBAaHUM T'OJJOBBIX
TJIaHOB paboThl OPraHOB MECTHOT'O CaMOYTIPaBJ/ieHus) ¥ BHEIJIAHOBBIMU, B TOM UMCJIe 110
KOHKPETHOMY OOpall[eHUIO 3asBUTEJIS.

Pe3ynbTaThl MpPOBEPOK OMOPM/SIIOTCS B BHUJE aKTa, B KOTOPOM OTMeuarTCs
BbISIBJIEHHbIE HEZIOCTAaTKU U MPeJ/I0KEeHUS TI0 UX YCTPaHEHUIO.

OTBeTCTBEeHHOCTh YII0/THOMOYEHHOI'0 OPraHa, pejoCTaB/IAI0ILero
MYHULIUNA/JIBHYI0 YC/IYTY, ero A0/DKHOCTHBIMM JIMIIAMH, MYHULIMIIA/IbHBIMU
CTy)KaIUMHU U paboTHUKaMM, 3a pellleHUs U AeiicTBu (0e3eiicTBHe),
NpHHUMaeMble (0CyliecTB/IsAeMble)MMH B X0/ie IIpeJ0CTaB/JIeHus MyHUIMIIa/IbHOH
yCIyru

115. ITo pe3yabTaTam MpOBe/leHHbIX MPOBEPOK, B Cyuyae BbISIBIEHUS] HapyllIeHUU
rpaB  3asBUTe/Neld, K BHUHOBHbBIM JIWLIAM  OCYILECTB/SeTCS TPUMEHEeHHWe Mep
OTBETCTBEHHOCTHM B TOpsJKe, YCTAaHOBJEHHOM 3aKOHOJAaTelbCTBOM Poccuiickou
Depeparyi.

ITo/10)xeHNs, XapaKTepu3yiue TpedoBaHUsA K MOPAAKY U (hopMam
KOHTPOJIA 3a NpejoCcTaB/IeHueM MyYHULIMIA/IbHOMN yCIyTH,
B TOM YHCJ/Ie CO CTOPOHBI I'PAXKAAH, UX 00'be/JUHEHUN U OpraHu3aI[ui
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116. KoHTponb 3a mpeAoCTaBieHWEM MYHULIMNAJIbHOM YCIYyTU, B TOM UUCIIE
CO CTOPOHBI TPaXKAaH, UX 00beJUHEeHHI W OpraHU3alliii, OCYILeCTBSIeTCsl OCPeACTBOM
OTKDPBITOCTM  [JeSITeJIbHOCTM  MYHULIMNAJIBHBIX ~ apXWBOB  TPU NpPeOCTaB/Ie€HUN
MYHULIUIAIBHOW YC/IyTH, TI0JyUeHusl TI0JIHOM, akTyalbHOM M I0CTOBEpHOW HMH(OpMaLn
O TIOpsiiKe TIPeJOCTaB/IeHUSI MYHULIUIATIBbHOM YCAYTH W BO3MOXXHOCTH J0CYy/1eOHOTO
(BHecyzebHOTO) paccMoTpeHusi obpaieHui (>kaso0) B Tporjecce TMpeAOCTaBIeHMS
MYHULIMNATBHON YCIIyTH.

117. KoHTposib 3a mMpeAoCTaBIeHWEM MYHUIUMIAJbHOM  YCIYTA  MOJKeT
OCYIIIeCTB/ISATLCSA CO CTOPOHBI 3asiBUTesield, WX OObeAWHEeHWN W OpraHu3aluil TyTeM
HaripaB/ieHUs B aZjpec OpraHoB MeCTHOT'O CaMOYTIPaBJ/IeHHS:

1) mpepyiokeHWM M0 COBEpLIEHCTBOBAHMIO HOPMAaTUBHBLIX TMPABOBBIX aKTOB,
perylaMeHTHPYIOIIUX TTpe0oCTaB/IeHre MyHULUTIaTbHOW YCITYTH;

2) cooO1ieHUi 0 HapyllleHWW 3aKOHOB M WHBIX HOPMATHMBHBIX IMPaBOBBIX aKTOB,
perjiaMeHTUPYIOLUX TpefioCTaB/ieHne MyHULIMTIAJIbHOW YCIyTH, O HeJjocTaTKaxX B pabore
MYHULIUIATBHOTO apXUBa, €ro JO0/DKHOCTHBIX JIUL;

3) xanob 1o ¢akTam HapylleHUs A0/DKHOCTHBIMHM JIMLaMU MYHULMMAIBEHOTO
apx¥iBa CBOOO/I U/ 3aKOHHBIX MHTEPeCOB 3asiBUTEJIel.

Pa3pen 5. [locyae0HbIi (BHECYAe0HBII) MOPA/J0K 00)Ka/I0BaHHUA PeleHi
U fieiicTBH (0e3/1eliCTBHA) YIIO/JTHOMOUEHHOT'0 OpraHa, MpeJoCTaB/IA0IIero
MYHHIUNAIBHYIO YCIYTY, ero JO/DKHOCTHBIX JIUL, MYHULIMNATbHBIX CTY)KAIUX U
PabOTHHKOB, a TAK)Ke pelleHui U JleMcTBHUH (0e3/1eicTBHA)
MHOT0()yHKIIMOHA/TbHOT'0 LIeHTPA NMpe/0CTaB/IeHUs rOCyAapPCTBEHHBIX
¥ MYHHLMNIAJIBHBIX YCJIYT, PA00THUKOB MHOTO()YHKLIMOHA/ILHOTO LIeHTPa
MpeA0CTaB/IeHUs TOCYJAPCTBEHHBIX H MYHHMI[UNIA/IBHBIX YC/TIyT

Nudopmanus A/ 3aMHTepecOBaHHBIX JIMI| 00 MX MpaBe Ha f0CyAe0HOoe
(BHecyeOHOe) 00)ka/ioBaHHe JelcTBUH (0e3AeiicTBHA) U (W/IH) pPelleHHid,
OCyILIeCTBJ/ISIeMbIX (MPUHATHIX) B X0/e NMPeA0CTaB/IeHHsI MyHULUNIA/TBHOM YC/TyTH
(mastee - )xa00a)

118. 3asBuTens BrpaBe 00kanoBaTh pellleHus U JelcTBusA  (Oe3geicTBHe),
YTI0JTHOMOUEHHOT O opraHa, MYHUIUTIAaTBHOTO apxuBa, TIpe/I0CTaB/ISIOIIEro
MYHULUIAIBHYI0 YCIYTY, €ro JO/DKHOCTHBIMU JTML[aMH, MYHULIUMA/JbHBIMU C/TY>KalLUMH
1 pabOTHUKaMH, a TakXKe pellleHust U AercTBUs (Oe3zelicTBUe) MHOTOMYHKIIMOHATBHOTO
L[eHTpa TpeJoCTaB/eHus] TOCYAAPCTBEHHbIX U MYHHULMIAABHBIX YC/AyT, pabOTHHUKOB
MHOTO()YHKIIMOHA/ILHOTO LIeHTpa Mpe/OCTaBIeHus] TOCYAapCTBEHHBIX U MYHULIUMA/IbHBIX
yoiyr B AocyZebHoMm (BHecyseOHOM) TIOpsiike, TpeAyCMOTpeHHOM cratbed 11.1
®enepanbHoro 3akoHa OT 27 wronsg 2010 roga Ne 210-®3 «O6 opraHusaiuu
Tipe/loCTaB/ieHuUsl TOCYZaPCTBEHHBIX U MyHULIUTATbHBIX YCIYT.

OpraHbl MeCTHOT'0 CaMOYTNPaB/IeHHA, OPraHU3aI[UH U YIIO/THOMOYEeHHbIe
Ha PacCMOTPeHHe >Ka/I00b1 /U, KOTOPHIM MOXKeT ObITh HalpaBJ/ieHa )Kano0a
3asiBUTE/IA B 10Cy/Ie0HOM (BHeCy/le0HOM) mopsAgKe
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119. B cnyuae oO)kajsioBaHUs — pellleHUd U JAelcTBuii  (Oe3geicTBYsA)
YTIO/THOMOUEHHOT 0 opraHa, Mpe/i0CTaB/ISIIOLLer0 MYHUIUTIATBHYHO yCIIyTY,
€T0 IO/DKHOCTHBIX JIML, MYHUIMIANbHBIX C/IyXKall[uX U pabOTHUKOB >kasoba T0/jaeTcst
JI7IsT paCCMOTPEHHS B MYHUI[UTIA/IbHBIN apXUB 110 MECTY TIpe/IoCTaB/IeHHsT MyHULIATTATbHOM
yC/IyTH, B THWCbMEHHOM ¢dopMe Ha OymMa)KHOM HOCHTe/le, B TOM UHC/ie TIPU JIAYHOM
ripueMe 3asiBUTeJIs, B 3JIeKTPOHHOM (popMe, T0 TouTe WK uepe3 MHOTOGYHKIIMOHATbHBIN
L[eHTP NpeJ0CTaB/IeHUs TOCY/IapCTBEHHbIX U MYHULIAIIAIbHBIX YCIYT.

JKamoby Ha pemenuss U feiictBusa (6Ge3felicTBUe) YIOJIHOMOUEHHOT'O OpraHa,

TIpeOCTaB/ISIOIIEr0 MyHULMIIAIBHYIO YCAYTY, €r0 JO/DKHOCTHBIX JIL], MYHULIMNAJIbHBIX
C/Ty>Kal[uX U pabOTHUKOB TaKyKe BO3MOXKHO T0/aTh B YTIOJTHOMOYeHHbIH OpraH.

120. B cnyuae oOkajsioBaHUs — pellleHUd U fAelcTBuii  (Oe3geiicTBUsA)
MHOTO()YHKIIMOHA/ILHOTO 1leHTpa Mpe/IoCTaB/eHus1 TOCYAapCTBEeHHbIX U MYHULIUMA/IbHbBIX
ycIyTr, paboTHHKAa MHOTO(GYHKIIMOHATBHOTO I[eHTpa TPeJOoCTaB/eHus] TOCYyZapCTBEHHBIX
Y MyHUIUTIATbHBIX yCJ1yT »kanoba Mo/laeTcs JJ1s1 paCCMOTPEeHUsT B
MHOTO()YHKIIMOHA/IbHBIN 11eHTP TIpeloCTaB/ieHHsl TOCYAApPCTBEHHBIX W MYHULIUIMA/IbHbIX
yciyr B duaman, rie 3asBUTeNb 10/aBajl 3asiBleHre U JOKYMEeHTHI /1Jisl TIpeioCTaB/IeHuUs
MYHULIMIIAJIBHOW YC/IyTA B MMACbMEHHOM (opMe Ha OymMaKHOM HOCUTesie, B TOM YHCJie
TIPU JTMYHOM TIpHieMe 3asiBUTeJIsI, 110 TIoUTe WK B 3/IeKTPOHHOU (popme.

JKanoby Ha pemienus u gelictBus (6e3meiicTBre) MHOTOGMYHKIIMOHATBHOTO IIeHTpa
TIpe/IOCTaBJ/IeHNUs] TOCYAAPCTBEHHBIX ¥ MYHULMMA/IBHBIX YCJIYT Tak)Ke BO3MOKHO M0JaTh B
MemnapTameHT WHGpopMaTH3auu U cBsi3u CBep//IOBCKON obnacTu (fanee — yupeanTesib
MHOTO(YHKIIMOHAILHOTO LIeHTPa TMpei0CTaB/IeH!sl TOCYAaPCTBEHHBIX U MyHULMIA/IbHBIX
yCJIyT) B TIMCbMeHHOM (hopMe Ha OyMa)kKHOM HOCHTesle, B TOM UMCJIe TIPY JINYHOM TIpUeMe
3asiBUTeJIsA, 110 TI0UTe WIU B 3JIEKTPOHHOU (hopMme.

Cnoco6b1 vHpOPpMHUPOBaHUSA 3asABUTe/IeH 0 MOPAAKe MoJauy U PacCMOTPeHHs
)Kayo0bl, B TOM 4K (JIe C UCno/ib30BaHneM EanHoro nmoprana

121. YNO/IHOMOUYEHHBIM OpraH, NpPeJOCTaB/SAIOLMNA MYHULMNAJBHYI YCIYTY,
MHOTO()YHKIIMOHA/IbHBIN 11eHTP TIpeoCTaB/ieHUsl TOCYAApPCTBEHHBIX W MYHULIUIMA/IbHbIX
yCJIyT, a TakXke YyupeAuTe/llb MHOTOQYHKLUMOHAIBHOTO LIeHTpa MpeAoCTaB/IeHUs
roCy/lapCTBEeHHBIX U MyHULIUMAIBHBIX YCIYT 06ecreurBaroT:

1) uHdopMUpoBaHHe 3asBUTe/e O MOpsiiKe 00’Ka/jioBaHUsI PellleHUd U JerCTBU
(be3meiicTBUS) YIIOJITHOMOUEHHOTO OpraHa, MpeIoCTaB/IsIoIero MyHULUMNAAbHYIO YCIyTY,
€ro /JOJDKHOCTHBIX JIML, MYHULUMNAJbHbIX CAyXKallldX |1 PaOOTHUKOB, pelleHUi
v feiictBuii  (Oe3melcTBUSI)  MHOTO(YHKI[MOHA/NBHOTO  I[eHTpa  IpeJ0CTaB/IeHUS
roCy/lapCTBeHHbIX U MYHULIMMAIbHBIX YCIYT, €ro JO/DKHOCTHBIX JIML] M pabOTHUKOB
TIOCpPe/ICTBOM pa3MelljeHusl MH(OopMal[1u:

Ha CTeHJjaXx B MeCTax Mpe/0CTaBIeHNsI MyHULIUNA/IbHBIX YCIYT;

Ha  o¢uLUanbHBIX  CaWTaX  YIOJHOMOUEHHOTO  OpraHa IO  ajpecy:
http://gorodlesnoy.ru/, MHOT0()YHKIIMOHA/ILHOTO 1[eHTpa Tipe/loCTaB/IeHuUs
roCy/lapCTBEeHHbIX U MyHULIMNA/BHBIX yCAyT 10 afpecy: http://mfc66.ru/ u yupegutens
MHOTO(YHKIIMOHA/IbHOTO LIeHTPa IMpe/0CTaB/IeHsl TOCYAapCTBEHHBIX U MYHULIMMNATIbHBIX
ycayr 1o azgpecy: http://dis.midural.ru/;
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Ha EpguHom moprtane B pasmene  «JlomosiHUTenbHasi — HMH(OpMaIUs»
COOTBeTCTBYIOLLIE MYHULIAIIA/ILHOM YCIYTH;

2) KOHCYIbTUPOBaHHUE 3asiBUTe/IeN O TIOpsiike 00)Ka/loBaHUS PellleHr U JeNCTBUM
(6e3meiicTBII) MyHULIUIIABHOTO apXUBa, MPeOCTaB/IsI0Iero0 MyHULUIAIBHYIO YCIYTY,
€r0 JIO/DKHOCTHBIX JIMLl, MYHUIMMAJbHBIX CAY)KaIliX U paOOTHUKOB, peIleHud |
nevictBuii  (Ge3meiicTBUsS)  MHOTO(YHKIIMOHA/JILHOTO — IIeHTpPa  IIpPeIOCTaB/IeHUS
rOCy/IapCTBEHHBIX W MYHULAIIAIBHBIX YCJIYT, €r0 AO/DKHOCTHBIX JIUI] U paOOTHUKOB, B
TOM 4MCJie TI0 Tejie)OHY, 37IeKTPOHHOM T10UTe, MPU JIMUHOM TIpHeMe.

IlepeueHb HOpMATUBHBIX IPABOBBIX AKTOB, PEry/IMPYHOIUX NOPAAOK
Aocyae0HOro (BHeCy1e0HOr0) 00)Ka/I0BaHMsI PelleHHi U IeMCTBUA
(Oe3peiicTBHIA) YIIO/THOMOUEHHOT'0 OPraHa, Mpe0CTaB/IAIIEro MyHHIMIIA/ILHY IO
yCIIyry, ero A0/DKHOCTHBIX JIML, MyYHMI[UNIA/IbHBIX C/Ty)KalUX U pab0THUKOB, a
TaK)Ke pelieHHi 1 ielicTBUil (0e3/elicTBUsI) MHOTO()YHKIIMOHA/ILHOTO I[€HTPa
Mpe/0CTaB/IeHUs rOCY/JapCTBEHHBIX U MYHHIUNIA/TBHBIX YCIYT, PA0OTHUKOB
MHOT0()YHKIIMOHA/IbHOT'0 LIeHTPa NpeJ0CTaB/IeHNsI TOCy/JapCTBeHHBIX
U MYHHUI[UNA/IbHBIX YCIYyT

122. Tlopsinok mocypaeb6Horo (BHecyzebHOTro) obykasoBaHUSI pellleHdd U 1elCTBUHN
(6e3meiicTBIIT) MyHULIMIIAILHOTO apXyBa PeryaupyeTcs:

cratbaMu 11.1-11.3 PepepasnbHoro 3akoHa oT 27 wuronsg 2010 roma Ne 210-P3
«O6 opraHu3alu rpej0CTaB/IeHs TOCY/JapCTBEHHBIX U MYHULIUMA/IBHBIX YCIYT»;

MOCTAaHOB/IEHWEM aJIMUHUCTPALIMM TOpoJcKoro okpyra «l'opog JlecHoii» OT
25.07.2018 Ne 882 «O6 yrtBepkienuu I[IpaBun mojgaud M pacCMOTpeHHUs »anob Ha
pemmieHnss U JelictBus (Oe3/elicTBUe) OpPraHoOB, IMPeJOCTABSIOIMX MYHULIUIIAIbHBIE
YCJIYTU, UX JOJDKHOCTHBIX JIML], MyHHULIUIMAJIBbHBIX CIYy>KalluX ropojckoro okpyra «['opop
JlecHoii», a Tak)Ke MHOTO(YHKI[MOHA/IbHBIX 1IeHTPOB MPe/JOCTaB/IeHUsI TOCY1apCTBEHHbIX
Y MYHULIATIANBHBIX YCIYT U UX PaOOTHUKOBY.

123. TlonHasi wuHQoOpMaLMs O TIOpsAKe TIOZAUud UM PaCcCMOTPEHUM  >KaroObl
Ha peltieHUs U AecTBus (Oe3feiicTBre) MYHULIUITAIBHOTO apXvBa, TPe0CTaB/ISION[ET0
MYHULIMMNAJBHYK) YCIYry, €ro [AOJ/DKHOCTHBIX JIML, MYHULAMNAJbHBIX CAyXKAlUX U
pabOTHUKOB, a Takke pelleHUs U JelcTBUs (Oe3feiicTBre) MHOTO(YHKIIMOHATLHOTO
I[eHTpa TIPe/IOCTaB/IeHNsI TOCYAAPCTBEHHBIX U MYHHUILIUTAMBHBIX YCIYT, pabOTHUKOB
MHOTO()YHKLIMOHA/ILHOT'O L|eHTpa MpeJ0CTaB/IeHNs FOCYAapCTBEHHBIX U MYHULIUMNA/TIbHbIX
yC/Iyr pasMellieHa B pasfene «/loronHutesnbHas wH@oOpmauusi» Ha EguHOM mopTtane
COOTBETCTBYIOILIEN MYHUIUIA/IbHOW YCIYTH.



